AOMUHUCTPALINA MYHULUNAJIBHOIO OBPA3OBAHUA
FOPOAOCKOIO OKPYTA "CbIKTbIBKAP"

NOCTAHOBIJIEHUE
oT 25 okTA6psa 2017 r. N 10/3647

OB YTBEPXXAEHWU NOPSAAKA PACCMOTPEHUA OBPALLEHUNA MPAXOAH,
noctynmeunx B ADMUHUCTPALIMIO MO IO "CbIKTbIBKAP"

Cnucok U3MEHSIIOUUX IOKYMEHTOB
(B pen. ITocranoBnennit anmuancTpanuun MO ropoackoro okpyra "CheIKThIBKap"
ot 15.02.2018 N 2/464, ot 19.04.2018 N 4/1089, ot 03.07.2018 N 7/1708,
or 18.03.2021 N 3/713, ot 28.09.2022 N 9/3078,
or 13.11.2023 N 11/3961 (pen. 11.03.2024), ot 25.06.2024 N 6/2370,
or 13.11.2024 N 11/4251, ot 07.03.2025 N 3/870, ot 28.03.2025 N 3/1181,
ot 03.09.2025 N 9/3580)

PykoBoactBysice @enepanbubiM 3akoHOM OT 02.05.2006 N 59-®3 "O mnopsiake paccMOTpEHHS
oOpamenuit rpaxaan Poccuiickoit @enepanun", 3akonom Pecyosmmku Komu ot 11.05.2010 N 47-P3 "O
peanMzali TpaBa TpaxkaaH Ha oOpameHue B PecnyOnmke Komu", cr. 44 YcraBa MyHHUIIMIAIBHOTO
obpaszoBanwus ropojackoro okpyra "CeikreiBrap", anmuauctpanust MO 'O "CeIKThIBKap" MOCTaHOBIISCT:

1. YrBepauts Ilopsinox paccmMoTpeHus oOpallleHuil rpak[aH, MOCTYNMBIIMX B aJMHUHHCTPALIUIO
MO I'O "CsIkTBIBKap", COrJIaCHO MPHJIOKEHUIO K HACTOSIILIEMY ITOCTAHOBJIEHUIO.

2. OrtpacneBbM ((pyHKIMOHANBHBIM), TEPPUTOPHAIBHBIM oOpraHam aaMmuHuctpauu MO T'O
"CoIkThIBKap" B paboTe ¢ oOpalleHHsMH TpaxaaH (OpraHu3aluii) pyKOBOJCTBOBAaTHCS HACTOSLIUM
IIOCTAHOBJICHUEM.

3. VYmpaBieHHI0 MYHULMNAIBHOW  CIYXObl, KaJpoB U MPOTHUBOAECUCTBUS KOPPYILHUU
anmuauctpatiii MO T'O  "CeikThIBKap", KagpoBbIM ciayxk0aM oTpacieBblX ((yHKIHOHAIBHBIX),
TeppuTOpuanbHbIX opraHoB agmMuHuctpauun MO T'O "CeikrbiBKap" mpu mnpueme Ha padboTy
O3HAaKaMJIMBaTh PaOOTHUKOB 10/ MOJMKCH C HACTOSAILINM [TOCTAHOBJICHUEM.

(n. 3 B pen. [locranosnenus: agmunuctpanuu MO ropoackoro okpyra "CeikTeiBKap" ot 18.03.2021 N
3/713)

4. Ilpusnate yTpaTuBmIUM CUIy mnoctaHoBieHue amMuHuctpanuun MO ['O "CeiktbiBKap" oT
02.11.2016 N 11/3583 "O6 yrBepxaenuu [lopsiaka paccMoTpeHHs 0OpallieHui rpakJjaH, HOCTYUBIINX B
anmuauctpanuo MO IO "CeikTeiBKap".

5. Hacrosiiee mocTaHOBIIEHHE BCTYIIACT B CHITY CO JHA €0 O(I)I/II_II/IaJ'ILHOFO 0Hy6J'II/IKOBaHI/I$I.

6. KoHTponp 3a MHCIOJHEHMEM HACTOALIETO IOCTAaHOBIEHHUS BO3JIOKUTh HA 3aMECTUTENS
pyxoBogutens aamMuaucTpanuu MO I'O "CeixteiBkap" Cepreesy NL.A.

(n. 6 B pen. [locranonenus: agmuauctpanuu MO ropoackoro okpyra "CeikTeiBKap" ot 18.03.2021 N
3/713)

I'maBa MO I'O "CpixTbIBKap" -
PYKOBOJUTEIb aAMUHUCTPALIUU
B.KO3JIOB
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[Ipunoxxenue

k IlocTanoBiieHUIO

agmunuctpaiuu MO I'O "CeiktbiBKap"
ot 25 okTs0ps 2017 r. N 10/3647

NOPAAOOK
PACCMOTPEHUSA OBPALLEHUA TPAXXOAH, MOCTYNUBLUMX
B AAMUHUCTPALIUIO MYHULIUMATIbBHOIO OBPA3OBAHUA
rOPOACKOI'O OKPYTA "CbIKTbIBKAP"

Cnucok U3MEHSIOMUX TIOKYyMEHTOB
(B pen. [Nocranosnennit anmuauctpannun MO ropoackoro okpyra "CheIKTbIBKap'
or 18.03.2021 N 3/713, ot 28.09.2022 N 9/3078,
or 13.11.2023 N 11/3961 (pen. 11.03.2024), ot 25.06.2024 N 6/2370,
or 13.11.2024 N 11/4251, ot 07.03.2025 N 3/870, ot 28.03.2025 N 3/1181,
ot 03.09.2025 N 9/3580)

. O6wme nonoxeHns

1.1. Hacrosmuii [lopsimok paccmoTpenus oOpaiieHuii rpaxkaas (nanee - [lopsaok), mocTynuBIIMX B
QAMUHUCTPAIIMI0O MYHUIIMNAIBHOTO oOpa3oBaHusi Topojackoro okpyra "CeIkThiBKap" (nmamee -
AJMUHUCTpaIMs), oNpeseseT MOpAA0K pacCMOTpEeH s 0OpallleHni rpaxkiaH, oOpaleH!il 00beJMHEeHUI
rpaXx/iaH, B TOM YHCJIE€ IOPUINYECKUX JIUL, OOpalleHnii MHOCTPaHHbIX I'paXk/laH U JIML 0e3 rpakIaHCTBa,
32 UCKJIIOYEHUEM CJIy4aeB, YCTAHOBJICHHBIX MEXIYHAapOAHBIM JoroBopoMm Poccuiickoit denepanuun uiu
denepanbHBIM 3aKOHOM (fajiee - OOpalleHWE), W MPOBEICHUS JUYHOTO IMpUeMa TPaxKIaH TJIaBOU
MYHUIIUIATBHOTO 00pa30BaHus ropojckoro okpyra "ChIKThIBKap" - pyKoBOAUTENEeM AJMUHHCTPALUU
(manee - rmaBa MO I'O "CeIkThIBKap" - PYKOBOAMTENh AJMUHHUCTpPALMU), MEPBBIM 3aMECTUTEIIEM
pYKOBOIUTENS AJIMMHUCTPALMM, 3aMECTUTEISIMH PYKOBOAUTENS AJMHHHUCTPALUH, PYKOBOAUTENIEM
anmnapata AJIMUHUCTpalMHU (Aajiee - TUYHBIN IPUEeM rpaskJIaH).

1.2. C obpameHusiMi MOTYT BBICTYNaTh (U3MUecKkue una - rpaxnaHe Poccuiickoit @enepanumy,
0o0BbEIMHEHNUS TPaX/JaH, B TOM YHCJIE IOPUINYECKUE JINIA, a TaKK€ MHOCTPAHHbIE IpaKIaHe U Jula 0e3
IPaXIaHCTBA, 32 MCKIYEHHEM CIIy4yacB, YCTAaHOBJIEHHBIX MEXIYHApOJHBIM JOroBopoM Poccuiickoit
®denepaunu Ui QpenepaibHbIM 3aKOHOM, WM UX YIIOJTHOMOYEHHBIE NPEACTABUTEIH.

[TorHOMOYMS yYIOIHOMOYEHHBIX IpeJICTaBUTENEH, yKa3aHHbBIX B a03alle MEepBOM HACTOSIIETO
ITYHKTa, IOATBEPKIAIOTCS B IOPAJIKE, YCTAHOBIEHHOM 3aKoHOAaTebecTBOM Poccniickoit denepanun.

Fpaxc;[aHe HMCIOT TIIpaBO O6paH_IaTLC$I JIMYHO, a TaKXC HaAIlpPaBJIsITb WHAWBUAYAJIBHBIC H
KOJITICKTUBHBIC O6paH_[eHI/I$[, BKJIrO4as 06pameHH51 06’I)eJII/IHeHI/If/'I rpaxxjiad, B TOM YHCJIC IOPHINYCCKUX
JIUII, B A,Z[MI/IHI/ICTpaI_II/IIO 1 JOJIPKHOCTHBIM JIMIIaM AI[MI/IHI/ICTpaI_II/II/I.

['paxknane peanu3yloT IpaBo Ha oOpaiieHHe CcBOOOJHO U A00poBosbHO. OcyliecTBIEHNE
rpakJaHaMy IpaBa Ha oOpalleHre He TOJHKHO HapyIllaTh paBa U CBOOOIbI APYTUX JIMII.

[Tpon3BOACTBO Tpa’KJaHUHOM ayquo- U BHUJEOCHEMKHU B XOJI€ OCYIIECTBJICHHS MpaBa Ha JIMYHOE
oOpaleHre, B TOM YHCIIe IPU OCYIIECTBICHUH JIUYHOTo npruema rpaxkaas rinasoit MO I'O "CeikTeiBKap"
- pykoBojauTeneM AJMUHUCTPAllUM, TMEPBBIM 3aMECTUTENEM PYKOBOJIUTENS AJIMUHUCTPALIUU,
3aMECTUTENSIMA  PYKOBOJIMTENS AJIMUHUCTpALlMM, HE NPEIyCMOTPEHO cTarbed 5 u cratbeit 13
@enepanbHoro 3akoHa ot 02.05.2006 N 59-®@3 "O mopsake paccMOTpeHHsI OOpalleHHi TrpaxaaH
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Poccuiickoit ®denepanun'.

1.3. Mecro nHaxoxaeHus Anvuauctpanuu: 167000, Pecnmy6nmka Komu, r. ChIKTBIBKAp, il
babymkuna, nom 22.

I'padux (pexxum) paboThl AIMUHUCTPALIAH:

MTOHECIBPHUK - Y€TBEPT 8.45-17.00
MIATHHULIA 8.45 - 16.45
nepepsIiB Ha 00e] 12.30 - 13.30
cy000Ta - BOCKpeceHbe BBIXOJIHBIC JTHU

Tenedon ornena paboThl ¢ JOKYMEHTAMH YIPaBJICHUS JeinaMu A MuHUCTparuu: (8212) 294-125,
dakc (8212) 24-17-23.

Temedon otmena oOpamieHW TpakaaH yrpaBlieHUS AenamMu AnmuHUcTpanuu (mainee - Otmen
obOpamienut rpaxaan): (8212) 294-128.

Anpec 21eKTpoHHON TouThl AqmuHHCcTpaui: admsykt@sykt.rkomi.ru.
(8 pen. IlocranoBnenus aamunuctparmu MO ropoxackoro okpyra "CeiktbiBKap" ot 28.09.2022 N

9/3078)

OdunmanbHbli  caiT  AIMMHUCTpAaMM B MH()OPMALMOHHO-TEJIEKOMMYHUKAIIMOHHOW  CETH
"NuTepHer": (CBIKTHIBKAp.pd) (nanee - opuIHraIbHbIi CalT A IMHUHACTPAIIH).

1.4. OOpatutbcsi B AIMUHHUCTPAIMI0O M K JODKHOCTHBIM JHUIAM AJIMUHHUCTPAIUU MOYXHO
CJIEIYIOLIMMHU CITIOCOOaMH:

- B IUCbMEHHOI Qopme:

HalpaBUTh OOpalIeHHe TOYTOBBIM OTHpaBieHueM 1o aapecy: 167000, r. ChIKTBIBKap, yiI.
babymikuna, a. 22, Aamunuctpanus MO 'O "CeikTeiBKap'";

JIOCTaBUTh OOpallleHHe JIUYHO B OTAEN 0OpalleHni Tpak[aH yIpaBieHUs JenaMu AJIMUHHUCTpaLUU
(manee - Otnmen oOpameHuil rpaxaan) no azapecy: 167000, r. CeiktbiBKap, yia. baGymxkuna, a. 22,
kabuser N 101;

OCTaBUTH 06pa1ueHHe B INOYTOBOM AINIMUKEC JJIA o6pameHI/1ﬁ rpaxxziad, pacroJIO’KCHHOM B (I)Oﬁe
IIEPBOTO dTaXKa 3JaHUA A)]MI/IHI/ICTpaHI/II/I;

-B (I)OpMC QJICKTPOHHOI'O JOKYMCHTA:

yepe3 "Web-npuemMHyro", pasMelleHHYI0 Ha O(UIMAIBLHOM caiiTe AIMHHHMCTpAalMM B pasjiene
"OO6paTuThCs B a/IMUHHUCTpAITNIO";

a63an uckiroueH. - Ilocranosnenue agmunuctpanuu MO ropojckoro okpyra "ChIKTBIBKap" OT
25.06.2024 N 6/2370;

C HCIOJIb30BaHUEM (eniepalibHOI rocyaapcTBeHHOW nH(popMalnnoHHON cucteMsl "Eaunblil mopTan
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rOCYJapCTBEHHbBIX U MYHHLIMIAIBHBIX YCIyT (pyHkuuit)" (nanee - Enunbiii mopran);

- YCTHO B XOJ€ JMYHOro Mpuema TrpaxkiaaH, npooaumoro rinaBod MO I'O "CeikThiBKap" -
pykoBoguTeNneM  AIMUHUCTpALMU, IEPBbIM  3aMECTUTEIEM  PYKOBOAMUTENS  AJMUHUCTpALUH,
3aMECTUTENISIMU PYKOBOJUTENS AJIMUHUCTPAIIMHU, PYKOBOJUTENEM anmnapara AJAMUHUCTPAIIH.

(n. 1.4 B pexn. IloctanoBnenus agmMuuauctpaunuu MO ropojckoro okpyra "CeikteiBkap" ot 13.11.2023 N
11/3961)

1.5. Madopmanus o Bornpocam Hactosmiero [lopsaka MoxxeT ObITh OJTy4eHa TpaKaaHaMu:
- HETIOCPEACTBEHHO B AZIMUHUCTpAIMU HAa HHPOPMAIIMOHHBIX CTCH/IAX;

- Ha opUIMATLHOM caiiTe AJMUHHUCTpauu B pa3zene "OOpaTutbes B aAMUHUCTPAIUIO";

- yctHO 1o Tenedony Otaena oOpalleHuit rpaxkiaH;

- 1o rouTe (10 0OpalIeHUsIM B TUCbMEHHOHN (pOpME TpakIaH);
(8 pen. IlocranoBnenus aamunuctparmu MO ropoxackoro okpyra "CeikteiBKap" ot 13.11.2023 N
11/3961)

- C MCII0JIb30BAaHUEM CPECTB TeJIC(OHHOM CBSA3H, HIEKTPOHHOM IOYTHI.
['pasxjaHuH BIpaBe MOIYYUTh YCTHYIO HH(POPMAIIUIO O PETUCTPAIIMU €T0 0OpalieH s 1Mo Tenedony.

Nudopmanus o rpaduke JIUYHOro mpHeMa TpaxkaaH (MeCTe IMPOBEIACHHUSA, a Takke 00
YCTAaHOBJICHHBIX JIJIS JIMYHOTO MIpHEMa Tpak/iaH JHSAX U Yacax) pa3MelaeTcs MpU BXOJE B 3JaHHUE WU B
dolie 3maHUMs AIMUHHUCTpAIlMM, a TaKkKe HAa OQUIHMAILHOM caiTe AJMHUHUCTpAMM B pasjele
"OOpaTUThCS B aIMUHUCTPAIUIO".

1.6. OTBeTCTBEHHBIM 3a o0ecleyeHne I0CTyna rpaxaad K nHpopmauuu o HactosaueM Ilopsake, B
TOM 4YHCJIE 32 MOATOTOBKY MH(OpMalMK I pa3MelleHHs] Ha opUIIMaIbHOM caiiTe AJMUHUCTpaLUu, a
TaKe Ha MHPOPMAILMOHHBIX CTeHAaX AJIMUHUCTpALUH, siBisieTcs OTnen oOpaieHuii rpakiaH.

1.7. OcHOBHBIE TEPMUHBI, HcTIONb3yeMble B [lopske:

- oOpamieHue rpaxJaHMHa (fajgee - oOOpalleHue) - HalpaBleHHbIE B AJMHHUCTPALUIO WIH
JOJDKHOCTHOMY JIMIY AJIMAHUCTpAIMK B TUCHMEHHOU (opMe WK B (hOpME AIIEKTPOHHOTO JIOKYMEHTa C
UCMOJb30BaHUEM (efepabHOW TrocyJapCcTBEHHONM WHGOpMalMOHHON cuctembl "EnuHblil mopTan
rOCy/lapCTBEHHBIX W MYHUIUNAIbHBIX ychnyr (pynkuuid)" (manee - Enusbeii mnopram), HHOR
MHPOPMALIMOHHON CcUCTeMBl AJMUHUCTpalMM JMOO OQUIMATBHOIO caiTa AJMUHUCTpallMM B
MH(}OPMALIMOHHO-TEIIEKOMMYHUKAITMOHHON ceTn "HHTepHer", obecrneunBaromux HASHTUDUKALNIO U
(unmn) ayTeHTH(UKAIMIO TpaxaaH (ecau MHoe He ycraHoBileHO 3akoHoM N 59-@3), mpennoxenue,
3asBIICHHE WM )Kaj00a, a Tak)Ke YCTHOe oOpalieHue rpakJaHiHa B A IMUHICTPAIINIO;

(B pen. IlocranoBnenus anmunuctpauuu MO roponackoro okpyra "CeikteiBkap" o 07.03.2025 N 3/870)

- TPEMIOKEHHE - PEKOMEHJIAIMs TpaXJaHWHA IO COBEPIICHCTBOBAHUIO 3aKOHOB M HWHBIX
HOPMAaTHUBHBIX [PAaBOBBIX AaKTOB, JEATEIIBHOCTH T'OCYIAPCTBEHHBIX OPraHOB M OPraHOB MECTHOIO
CaMOYTIPaBJICHUs, PA3BUTHIO OOIECTBEHHBIX OTHOIICHUH, YIYUIIEHUIO COIMATBbHO-DPKOHOMHYECKON U
UHBIX cdep AesTeNbHOCTH TOCYyIapCcTBa U OOIIECTBA;

- 3asBJIEHUE - MPOchb0a IrpaKIaHMHA O COACHCTBUM B pealu3alii €ro KOHCTUTYLMOHHBIX IpaB U
CBOOOJ MM KOHCTUTYLIMOHHBIX MpaB U CBOOOJ APYTUX JHIL, JUOO COOOIIEHHE O HApYIICHUH 3aKOHOB U
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WHBIX HOPMATUBHBIX IPABOBBIX aKTOB, HEJOCTaTkax B paboTe TrocyJapCTBEHHBIX OPraHOB, OpPIraHOB
MECTHOI'O CaMOYIPaBJICHUS U JOJKHOCTHBIX JIML, JIMOO KPUTHKA AEATENbHOCTH YKa3aHHBIX OPTaHOB U
JOJKHOCTHBIX JIMLI;

- Jxajoba - HpOCB6a rpaxaaHrvHa O BOCCTAHOBJICHHH WJIM 3allUTC €0 HAPYHICHHBIX IIpaB, CBO6OI[
HJIM 3aKOHHBIX UHTCPECOB oo Ipas, CBO60£[ HJIM 3aKOHHBIX HHTCPECOB APYTUX JIULL;

- JIOJDKHOCTHOE JIMLO - JIMLO, [OCTOSHHO, BPEMEHHO WM IO CIELUAIBHOMY IOJIHOMOYHIO
OCyLIECTBIISAIOINEE (DYHKIMM TPEACTAaBUTENS BJIACTU JUMOO  BBINOJHSIONIEE OPraHU3alHOHHO-
pacnopsuTeabHble, aJIMUHUCTPATUBHO-XO35ICTBEHHbIE (YHKUIMU B TOCYJapCTBEHHOM OpraHe Win
OpraHe MECTHOI'O CaMOYIIPABJICHMS;

- OTJEJIbHBbIE KaTeropuM rpaxjaH - rpaxaaHe Poccum, ynocroenHsle 3BaHuil I'epost CoBeTckoro
Coro3za, I'epos Poccuiickoii denepaunu U sBIAIOMIKECS MOJIHBIMU KaBajepaMu opjaeHa CraBbl, Y€HbBI
Cosera ®enepanuu, aenyrarsl 'ocygapcTBeHHOM [{yMbl.

Il. Mopspok paccMoTpeHus obpalieHumn

2.1. Tlopsgok paccMOTpeHHsl OOpalleHUil OCYIIEeCTBISETCS B COOTBETCTBUH C KoHCTUTyIuMei
Poccuiickoit ®enepaunn, denepanbubiM 3akoHOM 0T 02.05.2006 N 59-®3 "O nopsiake paccMOTpeHUs
obOpamenuii rpaxxaan Poccuiickori ®@enepanuu” (nanee - 3akoHn N 59-@3), denepaibHbIM 3aKOHOM OT
09.02.2009 N 8-®3 "OO6 obecmeuennn AoCTyna K HH(POpPMAIMH O JIEATEIBHOCTH TOCYIAapCTBEHHBIX
OpraHoOB U OPraHOB MECTHOTO camoympasieHus", @eaepanbHbiM 3akoHOM oT 25.07.2002 N 115-®3 "O
MIPaBOBOM TIOJIOKEHUU MHOCTPAHHBIX rpaxnaH B Poccuiickort denepanun”, Koncrurynueit Pecriyonmku
Komu, 3akonom Pecny6muku Komu ot 11.05.2010 N 47-P3 "O peanuszanuu mpaBa TpaxkIaH Ha
obpamenne B PecrnyOnmke Komu", YcTaBoM MyHHIMIIATBHOTO 00pa3oBaHUs TOPOACKOTO OKpyra
"CrikTbiBKap", HacTOsAUM [lopsiakom.

2.2. AnMuHUCTpaLus, JOJKHOCTHOE JIMIO AIMUHUCTPALIUU:

- obecreunBaeT OOBEKTUBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE DPACCMOTpPEHHME OOpalleHus, B
cilydae HeoOXOJMMOCTH - C yYaCTUEM TpakJJaHuHA, HallpaBUBLIET0 0OpalieHHe;

- 3aMpallnuBaeT, B TOM YHUCIIE B 3JIEKTPOHHOH opme, HeoOXO0AUMBIE [Tl pAaCCMOTPEHHsI OOpaIleHus
JOKYMEHTBI M1 MaTEpHUAJIbl B IPYTUX F'OCYJAPCTBEHHBIX OpraHaxX, OpraHax MECTHOI'O CAMOYIIPaBJICHHUS U Y
WHBIX JIOJDKHOCTHBIX JIMIL, 34 MCKJIIOYEHUEM CYAOB, OPTaHOB JTO3HAHWS U OPraHOB IIPEABAPUTEIBHOIO
CIIE/ICTBUS;

- IPUHUMACT MEPbI, HAITPABJICHHBIC HA BOCCTAHOBJICHUC UJIU 3allIUTY HAPYIICHHBIX ITPaB, CBO6OI[ n
3aKOHHBIX HHTCPECOB I'paKaaHHaA,

- J1aeT MUCbMEHHBIA OTBET IO CYIIECTBY IMOCTABJICHHBIX B OOPAILIEHUH BOMPOCOB, 32 HCKIIIOYEHUEM
ClIy4aeB, yKa3aHHbIX B cTtaThe 11 3akona N 59-@3, a B ciydae, npeycMOTpEHHOM 4acThio 5.1 ctatem 11
3akona N 59-®3, Ha ocHOBaHUM 0OpaIleHus ¢ IPOCbOOii O €ro MPe0CTaBICHUH;

- YBEJIOMJISIET TpaXkJaHWHA B TeUeHHe 7 JTHEH cO THS perucTpaluu oOpalleHus O mepeagpecaluu
ero oOpallleHus1 Ha pacCMOTPEHUE B IPYrOi TOCYIapCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYITPaBIICHUS
WIM WHOMY JOJDKHOCTHOMY JIMIly, B KOMIIETEHIIMIO KOTOPBIX BXOAMT pEUICHHE IOCTaBICHHBIX B
00pallleHnu BOIIPOCOB, 32 UCKJIFOUEHUEM ClTy4asi, yka3aHHOro B yacTH 4 crathi 11 3akona N 59-@3.

2.3. Ilpm paccmoTpennu oOpamieHuss AJMUHHCTpAallMed WA  JIOJDKHOCTHBIM  JIUIIOM
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A,ZLMI/IHI/ICTpaI_[I/II/I rpa>xiaHvuH UMCCT IIPaBoO:

- MIPEACTaBIAThH JOMOJIHUTENbHBIE JOKYMEHTbl U MaTepualbl JIN00 oOpalaThCs ¢ Mpoch0oil 06 nx
UCTPeOOBAHMHM, B TOM YHUCIIC B JIGKTPOHHOU (opMe;

- 3HAKOMHUTBCS C JOKYMEHTAaMH U MaTepHajaMM, KacaroUIMMHUCS pacCMOTPEHMs OOpallleHusi, ecliu
9TO HE 3aTParuBaeT IpaBa, CBOOOJbI M 3aKOHHBIE HMHTEPECHl JPYrMX JIMI U €CIM B YKa3aHHBIX
JOKYMEHTaX M MaTepuajgax HE COJEPKATCs CBEIEHUS, COCTaBJISAIOLIME IOCYAAPCTBEHHYIO WU HHYIO
oxpaHsieMylo (eepaTbHbIM 3aKOHOM TalHY;

- MOJy4aTh IHUCHMEHHBIM OTBET MO CYIIECTBY IIOCTaBJICHHBIX B OOpalleHHH BOIPOCOB, 3a
HCKJIIOUEHHEM CITy4yaeB, yKa3aHHbIX B cTaThe 11 3akona N 59-@3, a B ciyuae, npelycMOTPEHHOM 4aCThIO
5.1 crarbu 11 3akona N 59-®03, Ha OCHOBaHHMM OOpaIlEHUs C MPOCHOOW O €ro MPeaOCTaBIICHUH,
YBEIOMJICHHE O Tepeajipecalluy oOpalleHusl B MUCbMEHHOW (hopMe B rOCyJapCTBEHHBIN OpraH, OpraH
MECTHOTO CaMOYIPABJICHHUS WIA JOJKHOCTHOMY JIHIYy, B KOMIIETEHLHUIO KOTOPBIX BXOJHUT pEUICHHE
MIOCTABJICHHBIX B 0OpaIeHHH BOIIPOCOB;

(8 pen. IlocranoBnenus aamunuctparmu MO ropoxackoro okpyra "CeikteiBKap" ot 13.11.2023 N
11/3961)

- o0Opatarbcs ¢ KajuoO0oi Ha MPUHATOE IO OOPAICHHUIO PEIICHHE WIIK Ha JeicTBUe (Oe3eiicTBre) B
CBSI3U C paCCMOTpPEHHEM OOpaIeHHs B aAMUHUACTPATHBHOM | (WJIN) Cy1€O0HOM TOPSIIKE B COOTBETCTBUU C
3aKoHoJiaTeNbcTBOM Poccuiickoit denepannu;

- o0palarbes ¢ 3asiBJICHUEM O NIPEKPALIEHUN PACCMOTPEHUS 00palleHHsl.

2.4. Peructpanus oOpaimieHuil npousBoauTcs paboTHukamu OTtaena oOpalieHHil TrpaxaaH B
CUCTEME JJICKTPOHHOTO JOKYMEHTO00OpOTa AJIMHHHCTpPAIMM B TCUCHHE 3 JHEW CO JHS TOCTYILICHUS
oOpamieHuss B AJIMUHHUCTPAIMIO WM JODKHOCTHOMY MY AJIMUHUCTpPAllMd B MHCHbMEHHOW (opme
(manee - oOpaiieHue B mUCbMeHHOM (opme) Uiu B (hopMe dIEKTPOHHOTO JOKYMEHTA.

(8 pen. Ilocranoienus anmunuctpauuu MO ropoackoro okpyra "CeikTeiBkap" or 13.11.2023 N
11/3961)

B cny4ae nmoctymiienuit oOparieHuil B BIXOAHbBIE MU IIPa3IHUYHbIE THU pPerucTpanus oOpameHni
MIPOM3BOJIUTCS B MEPBBI pabounii 1eHb AJIMUHUCTPALINH.

2.5. TpeboBaHus K 00OpallleHUI0 B MUCbMEHHOH (opme:

(B pen. IlocranoBnenus aamunuctpaimu MO ropoxackoro okpyra "CeiktbiBKap" ot 13.11.2023 N
11/3961)

2.5.1. B oOpauiennu B nuCbMEHHOU (popme, MOCTYNUBLIEM B AIMUHUCTPALIUIO UIIH JOJKHOCTHOMY
TuIy  AJMMHUCTPAllMM, TpaXKAaHWH B  00sA3aTEJIbHOM  TOpSIKE  YKa3blBaeT HAaMMEHOBAaHUE
AnMuHUCTpanuy, JMbo (QaMHINIO, WMS, OTYECTBO COOTBETCTBYIOLIETO IOJKHOCTHOTO JIMIA, JIHOO
JIOJDKHOCTh  COOTBETCTBYIOILETO JIMIIA, a TakXKe CBOM (PaMUIIMIO, MMs, OTYECTBO (IOCIenHee - MpU
HaJIM4Yuu), TOYTOBBIA aapec, MO KOTOPOMY JOJKHBI OBITh HANpaBiI€Hbl OTBET, YBEJOMJIEHHE O
nepeajpecaluu oOpallleHus], M3/1araeT CyTh NPEAJIOKEHHs, 3asBJICHUS WIM Kalo0bl, CTABUT JIMYHYIO
MOATHUCH U JIATy.

(B pen. IlocranoBnenus aamuuuctpaimu MO ropoxackoro oxpyra "CsikteiBKap" ot 13.11.2023 N
11/3961)

2.5.2. B cnydae HeoOXOAMMOCTH B TOATBEP)KICHHE CBOMX JOBOJAOB TPaXJaHWH INpHIIAraeT K
oOpallleHuI0 B MUCbMEHHOU (hopMe JOKYMEHTHI U MaTepuaibl JJMOO UX KOMHH.
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(B pen. IlocranoBnenus aamuuHuctpanuu MO ropoxackoro oxpyra "CsikrbiBKap" ot 13.11.2023 N
11/3961)

Pexomennyemas ¢opma oOparieHuss B MUCbMEHHOW (opme mpuBereHa B mpuiaoxkennd N 1 k
Hactoamemy [lopsiiky, a Takke pa3MelnieHa Ha OQHUIHMATIBLHOM caiTe AJMHMHHUCTpAllMM B pasfelie
"OOpaTuThCS B aIMUHUCTPAIIHIO".

(B pen. IlocranoBnenus ammuuuctpaiuu MO ropoackoro okpyra "CeikTeiBKap" oT 13.11.2023 N
11/3961)

2.5.3. Uckmouen c¢ 30 mapra 2025 roma. - IloctanoBinenune agmunuctpanmu MO ropoackoro
okpyra "CeixTsiBKap" ot 07.03.2025 N 3/870.

2.5.4. B oOpamenun, HamnpasiasieMoM B (oOpMe DJIEKTPOHHOTO JOKYMEHTa, TpaKJaHUH B
00513aTENIbHOM TMOPSAJIKE YKa3bIBaeT CBOU (DaMUIINIO, UMSI, OTYECTBO (ITOCIIeIHEE - IPU HAIWYHMHN), a TAKKE
yKa3bIBaeT ajpec JIEKTPOHHOMN MOYTHI 00 UCMONB3YeT afpec (YHUKAIbHBIN UACHTU(DUKATODP) JIUYHOTO
kabuHeTa Ha EnuHOM mopTtasne uiu B MHON MH()OPMAIIMOHHOW CHCTEME TOCYIapCTBEHHOTO OpraHa MU
OpraHa MECTHOTO caMOYIIpaBJIeHUs, oOecreuyunBaroniel uaeHTUPUKAUIO U (WIK) ayTeHTHPHUKAIUIO
rpaXJaHWHA, IO KOTOPBIM JOJDKHBI OBITh HANpaBICHBI OTBET, YBEJAOMIIEHHE O Iepeajpecanuu
oOpamienusi. ['paxkaHuH BIpaBe NPUIOXKUTH K TAaKOMy OOpAIlEeHHUI0 HEOOXOAUMBbIE JOKYMEHTBI U
MaTrepuaibl B 3JIEKTPOHHOU opme.

(8 pen. IlocranoBnenuit agmunuctpauu MO ropoackoro okpyra "CeikteiBKap" ot 13.11.2023 N
11/3961 (pen. 11.03.2024), ot 07.03.2025 N 3/870)

2.6. Peructpanmu M ydeTy B CHCTEME ODIIEKTPOHHOI'O JTOKYMEHTOOO0OpOTa AJMHUHUCTpPAIUH
MOJIJISKAT BCE TMOCTYIHUBIINE OOpAIICHUS TPAXKIAH, BKIFOYAS U T€, KOTOPHIC 1O (hOpMe HE COOTBETCTBYIOT
TpeOOBAaHUSAM, YCTAHOBJICHHBIM NYHKTOM 2.5 Hacrosimero Ilopsiika, 3a UCKIHOUEHHEM OOpalleHUi
IpaX<JaH, MOCTYIUBIIUX B TOCYJApCTBEHHYI0 HH()OPMAIMOHHYIO CHUCTEMY JKUJIHUIIHO-KOMMYHAILHOTO
xo3siicTBa (nanee - [IC XKXKX).

O6pamenus rpaxnan, nocrynupmue B [MIC XKX, momiexar paccMOTpEHHIO B COOTBETCTBUU C
pacniopsbxkenneM Anmuuuctpaiuu ot 12.02.2019 N 73-p "O6 opranuzanuu paboT B rocynapcTBEHHOU
MH(OPMALIMOHHONW  CHUCTEME  KMJIMIIHO-KOMMYHAJIbHOTO Xo03siicTBa Ha Tepputopun MO IO
"CbIKTBIBKap".

(. 2.6 B pen. Ilocranosnenust ammuuauctpanmu MO ropojackoro okpyra "CeikTeiBKap" oT 28.03.2025 N

3/1181)

2.7. Ilpu npueme oOpalleHuss B NMUCbMEHHOM (opMe HEMOCPEIACTBEHHO OT Ipa)KAaHHWHA IO €ro
pock0e Ha BTOPOM 3K3EMILISIpe MPUHATOTO o0palieHus B MUCbMEHHON (opme cTaButces mtamn Otaena
oOpallleHuil rpakaaH C yKa3aHHEM JaThl €ro MPHUHATHUS, GaMIIMA ¥ WHUIMAJIOB JIHIA, MPUHSBIIETO
oOpalieHue, 1 cooOIIaeTcsi KOHTAaKTHBIN TeaepoH AIMUHUCTPALIUH.

(B pen. IlocranoBnenus aamunuctparuu MO ropoxackoro okpyra "CeiktbiBKap" ot 13.11.2023 N

11/3961)

2.8. Obpamenue nposepsiercss pabotHukoMm Otnena oOpalleHuil rpakJaH Ha MOBTOPHOCTh, IpU
HEOO0XOAMMOCTH CBEPSETCS C HAXOAIIEHCS B apXUBe MpeAbIAYIIEH epenucKo.

HOBTOpHBIM CUHUTACTCA 06pa1ueHI/Ie, MMOCTYIIHUBUICEC OT OAHOI'O M TOI'O XK€ aBTOpa IO OJHOMY U TOMY
K€ BOIIpOCY, Ha KOTOPOC TpaKJIaHUHY OBLI JaH OTBE€T B COOTBCTCTBHHU C HeﬁCTBYIOHlHM
3aKOHOJAaTCJIIbCTBOM.

2.9. HpI/I peructpanuu O6paIJ_[CHI/I}I B CUCTEMC 3JICKTPOHHOI'O JIOKyMeHTOO60pOTa AI[MI/IHI/ICTpaI_[I/II/I
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3aIIOJIHACTCA PCrUCTpalliOHHAA KapTOYKa 06pameHmI, B KOTOPYIO BHOCATCS CIICAYIOIINC JaHHBIC!

- (bhammnst, UMs, OTYECTBO (MPU HAIMYMU) TPaKJTaHWHA (B UMEHUTEIHLHOM I1aJIeKE) U €ro aapec
(TOYTOBBII WK AJIEKTPOHHBIN);

- 1ata oOparieHus;

- BOmpoc (B COOTBETCTBUU C THUIIOBBIM OOIIEPOCCHICKUM TEMaTUYECKUM KJIacCU(UKATOPOM
oOparieHui);

- (haMIIIMsL M MHUIHAJTBI TOJDKHOCTHOTO JIMIA, KOTOPOMY a/IpeCOBAaHO oOpalieHne (B UMEHUTEIHHOM
majiexe);

- crmoco0 monydeHus oOpamieHust (JIM4HO, ToYTa, W3 SIIUKa Ui oOpamieHuii, Web-npuemnas,
Enunenii mopran, kypbep, (akc), eciu oOpaileHHEe B NHUCBMEHHOH (hopMe HAmpaBICHO U3 JIPYTHX
FOCY[[apCTBeHHI)IX OpFaHOB, OpFaHOB MCECTHOTI'O CaMOYHpaBJICHI/Iﬂ nWinm JOJOJDKHOCTHBIX JIMII, TO
yKa3bIBACTCSl COOTBETCTBYIOIIMKA OPTraH MM JIOJDKHOCTHOE JIUIIO, OT KOTOPOT'O OHO MOCTYIIHJIO, & TaKkKe
YKa3I)IBaIOTC$I aara u I/ICXOIIﬂHII/Iﬁ HOMep COHpOBOI[I/ITeJII)HOFO nucpMa,

(8 pen. IlocranoBnenuit agmunuctpauu MO ropoackoro okpyra "CeikteiBKap" ot 13.11.2023 N
11/3961 (pen. 11.03.2024), ot 07.03.2025 N 3/870)

- TAM oOpameHus (MPeAJIoKEHHE, 3asBICHNE WU )KaJl00a);
- cojiep)kaHue (CyTh MPEIIOKEHHUS, 3asBIICHUS UITH KAJIOO0BI);

- CTaBUTCS OTMETKa O T[OBTOPHOCTH oOOpalleHusi C yKa3aHWeM JaThl U HOMEpa paHee
3aperucTpUPOBAHHOrO OOpaIlCHNUS;

- 0OpalleHHI0O TIPUCBAWUBACTCS PETUCTPAIMOHHBIH HOMEp COTJIaCHO HOMEHKJIAaType el
AJIMUHUCTpALIMK U aTa PETUCTPALUY.

2.10. Ha oGparieHnu npocTaBiiseTcs ITaMIl, B KOTOPOM YKa3bIBA€TCs JlaTa U HOMEpP PETUCTPaltH.

2.11. 3apeructpupoBaHHOE€ B CHUCTEME 3JIEKTPOHHOIO JOKYMEHTO000OpoTa AJIMHUHHUCTpalUU
oOpalieHne B TeueHHe | JHS HampaBiseTcs Ha PAacCMOTPEHHE MO KOMIETEHIMH U odopMieHue
pesomonyu rmase MO 'O "CpIkThIBKap" - pyKOBOAWUTENIO AJMUHHUCTpPAILMH, NEPBOMY 3aMECTUTEIIIO
pykoBoauTeNnss AJMUHHUCTpAllUM, 3aMECTUTENI0 PYKOBOAMTENS AJIMHHHUCTPALUHU, PYKOBOJIUTEIIO
anmapata Aamunuctpanuud. Cpok oQopMIIEHHUST PE30JIONHMH COCTaBisieT He Oosiee 1 nmHS co JHA
MOJTy4eHHUsl OOpaLeHHUS.

Pe3omronust copepKUT TOpyYEHUE JOJKHOCTHOMY JHUIy AJMHHHCTpPAllMM O pPacCMOTPEHUU
oOpalleHus C yKa3aHHEeM CpOKa MOATrOTOBKU OTBETa HA OOpalleHue.

Cpoxk paccmoTpeHust oopamienus coctasisieT 30 gHEH co JHS perucTpanu oOpalieHusl B CUCTEME
ANEKTPOHHOTO JJOKYMEHTO000pOTa A IMHUHHUCTPAITHH.

2.12. Tlocne odopmienus pesomonuu TtaaBoii MO TI'O "CeikTbiBKap" - pYKOBOAMTEIEM
AnmuHucTpanuu oOpaieHre Bo3Bpamiaercs B Otaen oOpaieHuid rpaxk/ian Ui perucTpaluu pe3oIoLuu
B CHCTEME JJIEKTPOHHOTO JIOKYMEHTOO0OpOoTa AJIMUHUCTpAllMd U HaIpaBJICHUS PE3OJIOUUU U
oOpalleHns] MCIIOJHUTEII0 HE MO3JHEE CIENYIOIIEro THS CO JHA MOJIYYEHHUS PE3OJIIOIUHN C yKazaHHEeM
CpOKa IOATOTOBKHU OTBETA.
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Pezomonun  Ha  oOpamieHusi, O(OPMIIGHHBIE  TEPBBIM  3aMECTUTENIEM  PYKOBOIMTEI
AQMUHUCTpaUuy, 3aMECTHTEISAMU  PYKOBOIUTENs AJIMUHUCTpAllMM, pPYKOBOAMTEIEM  ammapara
AJIMUHUCTpAIM, HANPABISIIOTCS WCIOJHUTEISIM pabOTHUKAMU OTJIeNla OpPTaHM3aLMOHHON paboThI
ylpaBieHus AeJaMu AJIMUHHMCTPALUU IO CUCTEME JIEKTPOHHOI'O JOKYMEHTOO0OpOoTa AJMUHHCTPALUU
HE I03/IHEE CIEAYIOLIEro JHs CO AHS IOIYYECHU PE3OJIIOLMHY C YKa3aHUEM CPOKa IOATOTOBKU OTBETA.

B ciyyae ecnu B mopydeHHHM B KauecTBE HCIOJHUTENEH OINpeaeNeHbl HECKOJIBKO MCIOMHUTENEH
(mamee - COHMCIIONIHUTENHN), TO MOJJIMHHUK OOpAIICHUS U PE30JIIOLMU HAIPAaBISIETCS HCIOIHHUTEINIO,
KOTOpOMY IOpY4E€H CBOJl JUOO YyKa3aHHOMY B I[IOPYYEHHUU TIIEpBBIM (Jajgee - OTBETCTBEHHBIN
WCIIOJTHUTEIIb), COUCIIOJHUTEISIM HAMpPaBIISIETCS] CKAH-KOIMUS OOpallleHuss W PE30JIIOIUU 10 CUCTEME
AIEKTPOHHOTO JJOKYMEHTO000pOTa AAMUHHUCTPAIIHH.

VcoHUTENSAMU U COMCIIONTHUTEISIMH SIBJISIIOTCS PYKOBOJIUTENN OTpacieBbIX ((PyHKIIMOHAIBHBIX),
TEPPUTOPUAIBHBIX OPraHOB A IMUHUCTPALIHN.

CoucnosHUTENN HAMPABISAIOT B aJJpeC OTBETCTBEHHOI'O UCIIOJIHUTENS MH(OPMALIMIO O pe3ybTaTax
paccMOTpeHHs OOpallleHusl B 4acTH JOBOJIOB, OTHECEHHBIX K MX KOMIIETEHIIMH, B CPOK He mo3jaHee 10
JTHEH 10 OKOHYaHHUS CPOKA UCIIOJIHEHUS TIOPYUEHUS], €CTIM MHOM CPOK HE yKa3aH B IOPYUYEHUH.

2.13. JInst paccMOTpEeHUs ¥ IOATrOTOBKU OTBETA Ha OOpallleHHe MCIIOJHUTEIb U3ydaeT oOpaleHue u
MaTepuaibl K HeMmy (IpU UX HAJIM4YKMU), 3allpallliBaeT, B TOM YHUCIIE B 3JIEKTPOHHOU (popme, HE0OX0IMMBbIe
IUI pacCMOTPEHUs 0OpallleHus! JOKYMEHThl U MaTepUaibl B IPYrUX IOCYJapCTBEHHBIX OpraHax, opraHax
MECTHOT'O CaMOYINPABJIEHUS U Y UHBIX JOKHOCTHBIX JIMLI, 3@ UCKIIOYEHHEM CYJI0OB, OPIaHOB JI03HAHUS U
OpPraHOB NPEJBApUTENBHOIO CIEACTBUS, OINpejaeiseT paboTHHKA OTpacieBoro ((yHKIHMOHAJIBHOIO),
TEPPUTOPUATBHOIO OpraHa AJIMHHHCTpPAlMH, OTBETCTBEHHOIO 3a IIOJrOTOBKY IIPOEKTa OTBETa Ha
oOparieHue.

2.14. B coorBercTBUM co crarheii 11 3akona N 59-D3:

- B Clydae eciau B oOpalleHWH B MHUCBMEHHOW ¢opMmMe He yKazaHbl (pamMuius Tpa)kJIaHUHA,
HaHpaBI/IBHIGFO O6paHI€HI/IC, NN HOLITOBI)II\/JI az:pec, 110 KOTOpOMy JOJIKCH 6BITI> HanpaBneH OTBET, OTBET
Ha oOpaieHne He aaerca. Ecnu B ykazaHHOM OOpallieHuu COJepKaTcsl CBEIEHUSI O MOATOTaBIUBAEMOM,
COBepHIaeMOM NI COBepHICHHOM HpOTI/IBOHpaBHOM JCAHUHN, a TAKXKE O JIHUIEC, €TI0 IIOATI0TaBJIIMBAIOIIIEM,
COBEpIIAIOIIEM WU COBEPIIMBIIEM, OOpaIleHne MOJUICKUT HAMpPaBICHUIO B TOCYAAPCTBEHHBINM OpraH B
COOTBETCTBHH C €r0 KOMIIETEHITHEH;

(8 pen. IlocranoBienus anmunuctpauuu MO ropoackoro okpyra "CeikteiBKap" ot 13.11.2023 N
11/3961)

- oOpalleHue, B KOTOpoM oOkaiyercs cyeOHOe pellieHre, B TeueHne 7 THEeH co IHS perucTpanuu B
CHUCTEME  DJIEKTPOHHOIO  JIOKYMEHTOOOOpOoTa  AJMHHHCTpAlMM  BO3BpAIlAeTCs  IpakJaHUHY,
HampaBUBIIEMY OOpalleHHe, C pa3bsICHEHUEM MOpsAKa 00KaI0OBaHUS JAHHOTO CYJIE€OHOTO pEeIIeHUS;

- TIpU TOJy4YeHUU oOpallleHusl B MUCbMEHHOI (opMe, B KOTOPOM COZEpKaTcsl HelleH3ypHbIe 100
OCKOPOUTENbHBIE BBIPAXKEHUS, YTPO3bl )KU3HU, 30POBBI0 U MMYIIECTBY JOJDKHOCTHOTO JIMIA, @ TaKXkKe
YJIEHOB €0 CEMbH, OOpaIlleHNe OCTaBJIsIeTCsl 0€3 OTBETA IO CYIECTBY MOCTABJICHHBIX B HEM BOIIPOCOB C
YBEIOMJICHHEM TPaKIaHUHA O HEIOIYCTUMOCTH 3J10yIOTpeOIeHNs IPABOM;

(B pen. IlocranoBnenus aamunuctpaumu MO roponckoro okpyra "CeikteiBkap" ot 13.11.2023 N
11/3961)

- B Clly4ae eCJM TEeKCT OOpalleHUs B MUCbMEHHOW (opme He MOojjaeTcss MPOYTEHHIO, OTBET Ha
oOpalleHne He JaeTcs, U OHO He MOAJIEKUT HAIpaBICHUIO Ha paCCMOTPEHHE B TOCYJapCTBEHHBIN OpraH,
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OpraH MECTHOT'O CaMOYIIPABJIEHUS WU AODKHOCTHOMY JIMIY B COOTBETCTBUU C MX KOMIIETEHIUEH, O YEM
B Te4yeHue 7 JOHEH co AHA perucTpanuuu oOpalleHus B CHUCTEME 3JIEKTPOHHOI'O JOKYMEHTO0OOpOoTa
AJMUHUCTpAIMK COO0IIAeTCs TPaXJaHUHY, HallpaBUBILIEMY OOpalleHue, eciau ero (haMuins U IOYTOBBII
azipec NOJAAI0TCS IPOUTEHHUIO;

(B pen. IlocranoBnenus aamunuctpaiuu MO ropoxackoro oxpyra "CsiktbiBKap" ot 13.11.2023 N

11/3961)

- B CIy4ae €ciIM TEeKCT OOpallleHHs B NHUCbMEHHOM (opMmMe He IMO3BOJISIET ONPEAEIUTh CYTh
IIPE/UIOKEHUS], 3asBJIECHUS WM KajloObl, OTBET Ha OOpalleHue He JaeTcsi, U OHO HE IOAJIEKUT
HaIIPaBJICHUIO HAa PAaCCMOTPEHUE B TOCYJApCTBEHHBI OpraH, OpraH MECTHOI'O CaMOYIPABJICHUS WM
JOJPKHOCTHOMY JIMILY B COOTBETCTBUU C UX KOMIIETCHIIMEH, O YEM B T€UeHHUE 7 AHEH CO JHS perucTpaluu
oOpallleHuss B CUCTEME 3JIEKTPOHHOTO JIOKYMEHTO000poTa AIMHHUCTPALUU COOOIIAaeTCs I'paXkIaHHUHY,
HalpaBUBIIEMY OOpallCHHE;

(B pen. Ilocranosnenus aamuaucrpauuu MO roponckoro okpyra "CeikreiBkap" ot 13.11.2023 N

11/3961)

- B CJIydae eciii B 00OpalieHly B MUCbMEHHOW (hopMe rpaXkIaHuHa COIEPIKUTCS BOIPOC, Ha KOTOPBIA
€My HEOJHOKPATHO [aBajHCh MHUCHMEHHBIE OTBETHI MO CYIIECTBY B CBSI3M C paHEe HaIpaBIISIEeMbIMU
oOpareHus MU, ¥ IIPU 3TOM B OOpaIICHUH HE TPUBOIATCS HOBBIE JIOBOJIBI MIIM 00CTOSITENLCTBA, ri1aBa MO
'O "CeikTbiBKap" - pyKOBOAUTENb AJMUHUCTPALUHU, MEPBbII 3aMECTUTENb PYKOBOJMUTEIA
AMUHUCTpAaUY,  3aMECTUTEIb  PYKOBOAUTENIS  AJMUHUCTpAllMM, PpPYKOBOAUTENb  ammapara
AMUHHUCTpAalMu BIpaBe MPUHATH pelieHne O Oe30CHOBATENbHOCTH OYEpPEAHOro OOpameHus |
MIPEKPALLIEHUU [EPENUCKU C TpakJaHUHOM IO JAaHHOMY BOIIPOCY IpPU YCIOBHHM, YTO YKa3aHHOE
oOpallleHue U paHee HalpaBisieMble OOpaIlleHHs] HAPABISIIUCH B AZIMUHHUCTPAIUIO UITU OJHOMY U TOMY
K€ JOJDKHOCTHOMY Juiy ApamuHucTtpanuu. O JaHHOM pEIIEHUM YBEIOMIISIETCS Tpak/IaHUH,
HaIpaBUBIINKA 0OpaIIeHue;

(B pen. IlocranoBnenus aamunuctpaiu MO roponackoro okpyra "CeiktbiBKap" ot 13.11.2023 N

11/3961)

- B Cly4yae MOCTYyIJIEHUS OOpalleHus B NMUCbMEHHOM (opMe, COJEeprKallero BOIPOC, OTBET Ha
KOTOPBIM pa3MellleH B COOTBETCTBUU ¢ uyacThio 4 crathu 10 3akona N 59-03 Ha odunmansHOM caiite
AQMUHHCTpaud B HMH(QOPMAIIMOHHO-TEJIEKOMMYHUKAIMOHHOW ceT "MHTepHer", TpaxaaHuHy,
HamnpaBUBIIEMYy oOOpalieHue, B Te4YeHHe 7 JHeW co JHA perucTpauuu oOpalleHHss B CHCTEMe
AJIEKTPOHHOTO JOKYMEHTO00OpOTa AJIMHHHUCTPALIUA COOOIIAETCS SJEKTPOHHBIN aapec OQUIIMATBEHOTO
caiita AJMUHUCTpallMd B HH(POPMAIMOHHO-TEJIEKOMMYHUKAMOHHON ceTn "MHTepHeT", Ha KOTOpOM
pa3MelleH OTBET Ha BOMNPOC, IMOCTaBIEHHBIM B OOpallleHHWH, MPU STOM OOpalleHHe, CcoJeprKaliee
00>kaJoBaHUE Cy/1eOHOTO pelleH!s], He BO3BpAIllaeTcs;

(B pen. IlocranoBnenus aamunuctpaiu MO ropoxackoro okpyra "CeiktbiBKap" ot 13.11.2023 N

11/3961)

- B CJIyJae €CJIM OTBET I10 CYIIECTBY MOCTABIEHHOTO B 0OpAIllEHUH BOMIPOCa HE MOKET OBITH JjaH 0e3
pasriiamieHusl CBEICHUN, COCTABISIIONIMX TOCYJAapCTBEHHYIO WM HMHYIO OXpaHsiemylo (deaepanbHbIM
3aKOHOM TaiHy, TpaXXIaHUHY, HallPAaBUBIIIEMY OOpallieHrne, COO0IIaeTCsl O HEBO3MOXKHOCTH JaTh OTBET 10
CYILIECTBY ITOCTaBJIICHHOTO B HEM BOIIPOCAa B CBS3M C HEAONMYCTUMOCTBIO pA3IVIAlllEeHUs] yKa3aHHBIX
CBEJCHUN.

B cjIydac €CJIM IMPUYUHBI, 10 KOTOPBIM OTBET IO CYHICCTBY IMOCTABJICHHBIX B O6paH_ICHI/II/I BOIIPOCOB
HE MOT OBITh JaH, B IMOCICAYIOIIEM ObLIH YCTPAHCHBI, I'PAXXJaHHUH BIIPAB€ BHOBb HAIIPABUTDH 06pan1eH1/1e B
A,Z[MI/IHI/ICTpaI_[I/IIO HJIM COOTBETCTBYIOIICMY NOJZKHOCTHOMY JIMIY A)IMI/IHI/ICTpaLII/II/I.

2.15. B HCKIIOYUTENBHBIX CIy4asixX, a TAaKKe B CIIydae HaIpaBJICHUS 3alpoca, IPeLyCMOTPEHHOTO
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gacTeto 2 ctatb 10 3akona N 59-@3, rmaBa MO I'O "CeixTeIBKap" - pykoBoAUTENb AJIMUHUCTPALIUH,
IIEPBbIM 3aMeCTUTENb PYKOBOAMUTENS AJMUHUCTPALMU, 3aMECTUTENH PYKOBOJIUTENS AJMHHUCTPALUH,
PYKOBOJIUTEND amnmapara AJMUHUCTPAIMH BIIpaBe MPOJUIUTh CPOK PACCMOTPEHUs: oOpaiieHus He Oosee
yeM Ha 30 gHel B clenyromeM nopsiaKe:

- OTBETCTBEHHBII HCIIOJHUTENIb MOPYYECHUs] HE MO3JHEe 4YeM 3a 5 JHeW 10 HUCTEUeHHUs CpoKa
HCMOJIHEHUsT TopydyeHusi mpexactaBisier Ha uMsa riaaBel MO ['O  "CbikThIBKap" - pyKOBOAMTENS
AJIMUHHCTpAIIMHU, TIEPBOrO 3aMECTUTENST PYKOBOIUTENST AIMUHUCTPALIMU, 3aMECTUTENSI PYKOBOJUTEIS
AJMUHHUCTpAIUU, PYKOBOAMTENS ammapata AJMUHUCTPALUU CIYKEOHYI0 3alucKy ¢ O0OOCHOBaHHMEM
HEO0OXOIMMOCTH TIPOJUICHHUSI CPOKA UCTIOIHEHUS TIOPYUCHHUS;

- CpPOK paccMOTpEHHs CIy)keOHOW 3amucku W odopmileHus pesomonuu riaaBoi MO T'O
"CbIKTBIBKAap" - pyKoBoAMTENeM  AJIMUHUCTpPALlMM, NEPBBIM  3aMECTUTEIIEM  PYKOBOAMUTENS
AMUHUCTpAlMU, 3aMECTHTENIEM pPYKOBOAMTENS  AJIMHHHCTpAllMM, PpPYKOBOJUTENIEM  arapara
AJMHUHUCTpAIH COCTABISIET He Oosee 3 JHEe co AHS MOTyYeHHS CITY)KeOHOH 3aIHCKH;

- B ciyvae nonydyeHus pesoonuu riassl MO 'O "CeikTbiBKap" - pykoBOAUTENS AIMUHUCTpALUH,
MEPBOTO 3aMECTUTENS PYKOBOAMUTENS AIMUHUCTpAIIUU, 3aMECTUTENSI PYKOBOAUTENST AJIMHHUCTpPALINH,
pYKOBOIUTENS anmapata AJMUHUCTPALMA O MPOIJIEHUH CpPOKA WCIONHEHUS MOpY4YEeHUs B aJipec
rpakJaHWHA B T€UeHUE | JHS CO JHS MOJYyYEHHUs PE3O0JIIOIUU HAMPABISETCS YBEIOMIICHHE 32 MOAMKUCHIO
raBel MO I'O "CeikTbIBKap" - pyKoBOAUTENS AJAMHUHUCTPALMK, [IEPBOIO 3aMECTUTENS PYKOBOAMUTEIS
AJIMUHHUCTpAllMK,  3aMECTUTENsI  PYKOBOAUTENS  AJIMUHHUCTpAllMK, PYKOBOAWUTENS  ammapara
AJIMUHHUCTpAIUU O IPOAJICHUU CPOKA PACCMOTPEHUS €ro 00palleHusl.

[IpomyieHne cpoka paccMOTpeHus: oOpaiieHust oTMedaercs pabotHukoM Ortaena oOparieHHH
rpaXJaH B CHUCTEME 3IEKTPOHHOIO JIOKYMEHTOOOOpoTa AJMMHHUCTpAlMM B TeueHue 1 THSA co JTHS
npuHATHs Takoro peweHus riaaBoi MO I'O "CeikTeiBKap" - pykoBoauTeneM AJIMUHUCTpALUH, IEPBBIM
3aMECTUTENIEM PYKOBOIUTENA AJIMUHUCTPALMM, 3aMECTUTENIEM PYKOBOAMTENS AIMUHHCTpaLUH,
PYKOBOJMTENEM annapaTa AJIMUHUCTPALINH.

2.16. HpI/I paccMOTpCHUN 06paH_IeHI/I}I, OTHCCCHHOT'O K IPEAJIOKCHUAM, B IIpEACiIaX KOMICTCHIUN
AI[MI/IHI/ICTpaHI/II/I B OTHOHICHUH KaXIOro IMPCAIOKCHUA IMPOHU3BOAUTCA OLCHKA BO3MOKHOCTHU €ro
IIPpUHSATHA. HpI/I IMPOBCACHNU JIaHHOM OILIEHKU YYUTBIBAKOTCA CICAYIONINC 00CTOSTEILCTBA:

- HOPMATHMBHOC PCTYIHMPOBAHUC BOIPOCOB, Ha COBCPHICHCTBOBAHUE KOTOPBIX HAIIPABJIICHO
MPEAJIOKCHUC,

- HeO6XOI[I/IMOCTI) BHCCCHUSA B cnyqae HpI/IHSITI/IH Hpe)IHO)KeHI/Iﬂ I/I3M€HCHHI7[ B HOpMaTI/IBHI)Ie
JOKYMEHTBI, COBEPIICHCTBOBAHHS  JEATCIBHOCTH  AJIMUHUCTpAIMM, PA3BUTUS  OOIIECTBEHHBIX
OTHOIIEHUH, YITY4YIIEHUS COLHAIBHO-D)KOHOMHUYECKONM W HMHBIX cdep AeATEIHbHOCTH TOCyAapcTBa W
o011ecTBa;

- BO3MOXHOCTb IPUHATUA MPECIIOKCHHA C TOYKH 3PCHUA TEXHOJIOTHMYCCKUX 0COOEHHOCTEH
npouecayp, HOpsaaKoB, IIpaBull, p€ain3dalnsa KOTOPhIX HOTpCGyCTC}I B CJIy4dac NpUHATUSA HNPCIIIOKCHUS

- MaTCpHUAJIBHBIC U q)HHaHCOBBIe 3aTpaThl Ha pC€ajiu3alrio IMPCAJTOKCHU A,

- BO3MOKHOCTH IPUHATUSA TPCAJIONKCHUA C YUYCTOM JAPYTHUX 0CcoOeHHOCTEH BOIIpOCa, KOTOpPOro
KacacTCs MPEAIOKCHUC.

C yuyeToM pe3yibTaTOB aHaNW3a MPEAJIOKCHUS B OTHOIICHHMH OTMEUYEHHBIX OOCTOSTENHLCTB
WCIIOJIHUTENb TOJATOTaBIMBAET OTBET Ha OOpalieHHe, B KOTOPOM COOOIIaeTcsi O pe3ysibTarax
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PaCCMOTPCHUA MPCIJIOKCHHA. Ecnmu MNPCAJIOKCHUC HC MPUHATO, I'PaA’)KAaHUH U3BCIIACTCA O NpUYHUHAX, T1O
KOTOPBIM €T0 IMPEATIOKEHNEC HE MOXKET OBITh IIPHUHATO.

2.17. Tlpu paccMOTpeHHH OOpalIeHHs, OTHECEHHOTO K 3asBJICHUSM, B MpeaeliaX KOMIIETESHIIUU
AJMUHUCTpAIUU TPOU3BOJAUTCS OLICHKA CIEAYIOIIUX 00CTOSTENIbCTB:

- HaJIU4HMe 3aKOHHBIX OCHOBAaHUM AJid COBCPHICHUSA HUCIIPAIIMBACMOI'O I[CﬁCTBHSI 1 BO3MOXXHOCTB €TI0
COBCPUICHUA B LCIIAX COﬂCﬁCTBHﬂ TpaXXJaHUHY B p€alu3allii €0 KOHCTUTYHHOHHBIX ITPaB U CB060,Z[ NI
KOHCTUTYUMOHHBIX TIIpaB U CBOGOI[ Apyrux Jmh, JO0CTATOYHOCTb OCHOBaHMUI L COBCPIUICHUA
HCIIpaIIrMBacMoro HeﬁCTBHH, BO3MOXHOCTD IIPUHATHA MEP AJIA YAOBJICTBOPCHUA 3asABJICHUA,

- adHaJiu3 3aKOHOB W HHBIX HOPMATHUBHLIX HNPABOBBIX AKTOB, O HAPYIICHHWH KOTOPBIX YKAa3aHO B
06paH_IeHI/II/I, BO3MOXXHOCTB ITPUHATHUA MEP;

- 000CHOBAaHHOCTH COOOIIEHUS O HEJOCTATKaX B paboTe AJIMHUHUCTPAIMH U €€ JJOKHOCTHBIX JIHIL,
KPUTHUKH JIESITEIbHOCTH YKa3aHHBIX OPIaHOB U JOJDKHOCTHBIX JIMILI.

C yderoM pe3yJbTaTOB aHalIW3a 3asBJICHUS] B OTHOIICHUM OTMEYECHHBIX OOCTOSITEIHCTB
WCIIOJIHUTEIb MOATOTABIMBAET OTBET Ha oOpallleHre, B KOTOPOM IpaKAaHUHY COOOIAeTCs O pe3ysibTaTax
PacCMOTpPEHMS 3asIBJICHHUS.

2.18. Ilpu paccMoTpeHMH OOpallleHHsl, OTHECEHHOI'0 K >kajiobaM, B Ipejenax KOMIIETEHIMU
AJMUHHUCTpaUU aHATIM3UPYETCs: 000CHOBAHHOCTH MPOCHOBI paskJaHMHA O BOCCTaHOBJICHUH WJIN 3aLUTE
€ro HapyLIeHHbIX MpaB, CBOOO WM 3aKOHHBIX MHTEPECOB JINOO MpaB, CBOOO MM 3aKOHHBIX MHTEPECOB
APYTUX JIWL; TPOBEPSETCS, COOTBETCTBOBAIM JIM OOKalyemble AeicTBusi (Oe3nelicTBHE) pabOTHHKA
(pa®OOTHMKOB) AJIMHUHHMCTPALMU TOJIOXKEHUSIM M HNPEIANMCAaHUSAIM HOPMATUBHBIX IIPABOBBIX AaKTOB,
OpraHU3alMOHHO-PACIOPSAUTEIbHBIX TOKYMEHTOB.

Eciu B pesynpTaTe MPOBENEHHOTO aHadn3a MOJATBEPAWIINCH MPUBEIACHHBIE B jKajmole (akThl,
YKa3bIBAIOIIME€ Ha HEMPABOMEPHOCTh KAKUX-THOO AeHCTBUN (O€3/eHCTBUSI), HECOOTBETCTBUE OITUX
neiictBuil  (Oe3eHCTBUI) TOJOXKEHUSM W TPEANUCAHUSM HOPMAaTUBHBIX IPABOBBIX  aKTOB,
OpraHU3aIMOHHO-PACTIOPSATUTENHHBIX JOKYMEHTOB, )Kan00a MPU3HAeTCI 000CHOBAHHOM.

Ecnu xano0a npuzHaHa 000CHOBaHHOM, TO UH(opMalus 00 3TOM B TeUeHUE paboYyero THS CO JTHS
MpU3HAHKUS KanoObl oOocHoBaHHOUM Hampasisiercs riaaBe MO 'O "CeIkThIBKap" - PyKOBOJMUTEIIO
AJIMUHHCTpaALMU, IEPBOMY 3aMECTUTENI0 PYKOBOJIUTENS AJMUHUCTPAIIUH, 3aMECTUTEI0 PYKOBOIUTENS
AJIMUHHCTpAIIMU, PYKOBOJUTENIO anmapata AJIMUHUCTPAIMH JIJIsl IPUHSTHS PEIICHUSI B COOTBETCTBUH C
3aKOHOAATENTLCTBOM B Tpenenax cBoed komrmereHIMH. O pe3yiabTaTax paccMOTPEHHUs cooOlraercs
TPaXJIaHWHY B YCTAHOBJICHHBINA CPOK.

Ecau xamoba IMpHU3HaHa HeO6OCHOBaHHOﬁ, B OTBCTC [HOAKOTCA PpPa3biACHCHUA B OTHOIICHHUU
HCIIPAaBOMCPHOCTH MPCABABIACMBIX HpeTeHSI/II\/’I.

2.19. B cnydae ecau B OOpallleHUH COJEP)KATCS BOMPOCHI, PELICHHE KOTOPHIX HE BXOAWUT B
KOMITETEHIMIO0 AJAMHHHUCTPAlMM WU JOJKHOCTHOTO JIMIIa AJIMUHHUCTpAalM, oOpallieHre B TeueHue 7
JHEW CO JIHS PErucTpaIi B CHCTEME JIEKTPOHHOTO JTOKYMEHT0000pOoTa A IMUHHUCTPALIMU HAIPaBIIETCs
B COOTBETCTBYIOIIMI OpPraH WJIH COOTBETCTBYIOIIEMY JOJKHOCTHOMY JIMIY, B KOMIETEHIIUIO KOTOPOTO
BXOJIUT peIlIeHHEe IMOCTAaBICHHBIX B 00OpallleHMH BOIPOCOB, C YBEIOMIIEHUEM TPaKIaHWHA, HATPABUBILETO
oOpamieHue, 0 nepeajapecalud OOpalleHHs, 3a HUCKIIOUEHHEM Cciydas, €clId TEeKCT oOpalleHus B
MUCHMEHHOM (hopMe He TOJIaeTCsl TPOUTEHHUIO.

(B pen. IlocranoBnenus aamunuctpanuu MO ropoxackoro okpyra "CeiktbiBKap" ot 13.11.2023 N
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11/3961)

B ciIydyac €CJIM PCHICHUC IIOCTABJIICHHBIX B O6paHIeHI/II/I BOIIPOCOB OTHOCUTCA K KOMIICTCHIHHN
HCECKOJIbKUX T'OCYyAapCTBCHHLIX OPraHoOB, OpPraHOB MCCTHOT'O CaMOYIIPABJIICHHUA HWJIM JOJIKHOCTHBIX JIWII,
KOIINA 06paI_HCHI/I$I B TeueHue 7 ,I[HCP'I CO JHA PErucTpair B CUCTEME SJICKTPOHHOI'O I[OKYMCHTOO60pOTa
A,Z[MI/IHI/ICTpaI_[I/II/I HampasBJIKICTCA B COOTBCTCTBYIOHIUC TOCYAAPCTBCHHBIC OpPraHbl, OpPraHbl MCECTHOI'O
caMoyIpaBJICHUA WX COOTBECTCTBYIOIIUM AOJIPKHOCTHBIM JIMIaM.

AIMUHUCTpAIUS WK TOJDKHOCTHOE JIMIIO MPU HAMPABICHUH OOpaIleHusl B MMCbMEHHOW (hopMe Ha
paccMOTpeHHe B JPYrol rocyJapCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYIPABJICHUS WM HHOMY
JOJHDKHOCTHOMY JIMILY MOXET B Cly4ae HEOOXOJMMOCTH 3alpaliuBaTh B YKa3aHHBIX OpraHax WU Y
JOJKHOCTHOTO JIMIA JJOKYMEHTBI M MaTepHalIbl O pe3yibTaTax pacCMOTPEHHUs OOpalleHus B TUCbMEHHOM
dopme.

(B pen. IlocranoBnenus ammuuuctpaiuu MO ropoackoro okpyra "CeikTeiBKap" oT 13.11.2023 N
11/3961)

3ampelaercss HampaBiIATh Kajlo0y Ha pacCMOTPEHHME B rOCYJapCTBEHHBIN OpraH, OpraH MECTHOIO
CaMOYNpAaBJIEHUS WM JODKHOCTHOMY JIMILY, pelleHue uiau jeiictBue (Oe3aeiicTBUE) KOTOPOIo
o0xaiyercs.

B cityuae eciin B COOTBETCTBHHM € IIPETyCMOTPEHHBIM 3alIPETOM HEBO3MOXHO HAIPABIEHHE KAJIOObI
Ha pacCMOTpPEHHE B TOCYAApCTBCHHBI OpPraH, OpraH MECTHOTO CaMOYMPAaBJICHUS WM JOYKHOCTHOMY
Juy, B KOMIICTCHIMIO KOTOPBLIX BXOAUT PCHICHHUEC ITOCTABJICHHBIX B 06paHIeHI/II/I BOIIPOCOB, Kaimo0a
BO3BpAILACTCSl TPAXKIAHUHY C Pa3bsCHEHUEM €ro mpaBa 00KajloBaTh COOTBETCTBYIOILIECE PEIICHHE HIIH
neiictue (0e3/1eHCTBIE) B YCTAHOBICHHOM MOPSI/IKE B CY/I.

OOparienne, conmepxaiiee HHPopMaAIUI0 O (PakTaX BO3MOXKHBIX HAPYIIEHUH 3aKOHOJATEIbCTBA
Poccuiickoit @enepannn B chepe MUTpaAllUU, HATIPABISIETCS B T€UEHUE S JAHEH CO JHS PETHCTpPAllUH B
CUCTEME DJIEKTPOHHOTO JTOKYMEHTO000pOoTa AIMUHUCTPALIMU B TEPPUTOPUATBHBINA OpraH ¢eaepatbHOro
OpraHa WCIOJIHUTEIBHON BIAcTH B chepe BHYTPEHHUX JIEJI U BHICIIEMY JIOJDKHOCTHOMY JIMITY CyOBeKTa
Poccuiickoit @eaepanuu (PyKOBOAUTENIO BHICIIETO MCIOIHUTENIBHOIO OpraHa TOCyIapCTBEHHON BIAacTU
cyorekta Poccuiickoit ®enepannu) ¢ YBEIOMJICHHEM TpakJIaHWHA, HAIMPaBUBIIETO OOpaleHue, o
nepeajpecanuy ero oOparieHus, 3a HCKIIOUEHHUEM CITydasi, €CJIM TEeKCT OOpalieHusl B TUCbMeHHOU (hopme
HE TIO/1/1aeTCs MPOYTEHHUIO.

(8 pen. IlocranoBienus anmunuctpauuu MO ropoackoro okpyra "CeikTeiBKap" ot 13.11.2023 N
11/3961)

2.20. Ilpu oOpamieHun TrpakJaHWHA C BOMPOCOM, Ha KOTOPBI €My HEOAHOKPAaTHO IaBalIUCh
MMUCbMEHHBIE OTBETHI MO CYIIECTBY B CBSI3W C paHEE HAINpaBIseMbIMU OOpAIlCHHSIMHU, U TIPH ITOM B
oOpallleHuu He TMPUBOAATCS HOBBIE JOBOABI MIM oOctositenscTBa, rmaBa MO I'O "CeikTeiBKap" -
PYKOBOJMTENb AJIMUHHUCTPAIIMN, TIEPBBIM 3aMECTUTENh PYKOBOAUTENS AJIMUHHCTPAIUUA, 3aMECTHTEIb
pyKOBOAMTENA AIMUHUCTPALIMU, PYKOBOAUTEND ammnapaTta AJAMUHUCTPALMH, JOJKHOCTHOE JIUIO BIIPABE
MPUHATH pelieHue O OE€30CHOBATEIBPHOCTH OYEPEIHOTO OOpAIICHHS W TPEKPAICHUU TEPENUCKA C
TpaXXTaHUHOM TIO0 JAaHHOMY BOTPOCY MPH YCJIOBUHU, YTO yKa3aHHOE OOpallleHHe W paHee HampaBisieMble
oOpareHus1 HampaBIsLTUCh B AIMUHHUCTPAIIMIO WIH OJTHOMY U TOMY K€ JOJKHOCTHOMY Juity. O maHHOM
pElIeHNN YBEIOMIIIETCS TPpaXKIaHUH, HAIIPaBUBIINK oOpalieHue.

2.21. Ilo utoram paccMOTpeHHUsi OOpalleHHs B CPOK HE TMO3/Hee 7 JHEH 10 OKOHYAHUsS CpPOKa
WCTIONTHEHUSI TIOpY4YeHHsS PaOOTHHUK OTpacieBoro ((pyHKIHOHAIBHOTO), TEPPUTOPHUATBHOTO OpraHa
AJIMUHHCTpAIlMY, HA3HAUYCHHBIH OTBETCTBEHHBIM 3a TIOJTOTOBKY TIPOEKTa OTBETa Ha OOpalleHwue,
MIPEJICTABIISET MCIIOHUTENI0 MPOEKT OTBETa Ha OOpaIlleHHe MO CYIIECTBY MOCTABICHHBIX B OOpaIleHUH
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BOIIPOCOB, 3a UCKJIFOUEHUEM CIIy4aeB, yKa3aHHBIX B cTaTthe 11 3akona N 59-03.

2.22. Wcnonuurtenb B Te4eHUE | JHS CO JHS TMOCTYIUICHHUS MPOEKTa OTBETA paccMaTpHUBacT,
BU3UPYET U HAIPAaBISET IPOEKT OTBETa Ha oOpaieHue st noanucanud riase MO 'O "CeikTbiBKap" -
PYKOBOIUTENO0 AIMUHUCTPALIUU, IEPBOMY 3aMECTUTEIIO PYKOBOAUTENST AIMUHUCTPALIUHU, 3aMECTUTEIIO
pykoBoauTENs AJIMHUHUCTpALMM, PYKOBOJIUTENIO ammnapara AAMUHHUCTpAlMK JUOO0 MOANKUCHIBAET OTBET
Ha o0pallleHue CaMOCTOATEIbHO, B CIIydae €CJIM TaKOE MOPYUYCHHE CONEPIKUTCS B PE3OJIIOLIHH.

Ucnonuurens, SIBJISIFOIIUIICS PYKOBOJIUTENIEM OTpaciIeBOrO (pyHKIFIOHATHHOTO),
TEPPUTOPHUATBHOTO OpraHa AJMUHHUCTpAIMU, OOJIAJArOIIEro NMpaBaMu IOPHINYECKOTO JIMIA, B CIIydae
MOJINMCAHUsS OTBETA Ha 0OpalleHHe CaMOCTOsITEIbHO HANPABJISET KOMUIO OTBeTa Ha oOpameHue B OTaen
oOpanieHni TpaKaaH sl CHATHUS C KOHTPOJISL B CPOK HE To3Hee | JHS 1mociie HanpaBiIeHHs OTBETA.

2.23. I'maa MO TI'O "CepikTeIBKap" - pyKOBOAMTEIb AJMMHHUCTpALMM, IEPBBIH 3aMECTUTEIND
pYKOBOIUTENS AJAMUHUCTPALIMH, 3aMECTUTEIb PYKOBOAUTEISI AJIMUHUCTPALIUY, PYKOBOAUTEb aniapara
AMUHHUCTpAaMu B TEYEHHE 3 AHEW cO JHS MOCTYIJICHUS IPOEKTa OTBETAa IMOAMNMCHIBAET OTBET HA
oOpamieHue MO0 BO3BpalllaeT MPOEKT OTBeTa Ha oOpalieHue Ha J0paboTKy OTBETCTBEHHOMY
UCIIOJHUTEIIO € YKa3aHUEM CPOKa JOPAOOTKH.

2.24. JlopaboTka oTBeTa Ha OOpallleHNE OCYIIECTBISETCS B COOTBETCTBHH ¢ HacToamuM [lopsiikom
0e3 MPOo/IICHUS CPOKA PACCMOTPEHUS OOpAIICHUSI.

2.25. OtBer Ha oOpameHue (¢ Marepuasamu K oOpaieHuro) 3a mnoamnuchto rmassl MO T'O
"CBIKTBIBKAp'' - pyKOBOAUTENSI AJAMUHUCTPALIMU, IEPBOTO 3aMECTUTENS PyKOBOIUTENA AJIMUHUCTPALIUH,
3aMEeCTUTENS PYKOBOAUTENSI AJMUHHUCTPAINK, PYKOBOIUTEINS anmnapaTta AAMHUHUCTPAIH, PYKOBOIUTEIS
oTpacieBoro ((pyHKIMOHAIBHOTO) OpraHa AJIMHHHUCTPALUH, HE 00JIQal0MIeTr0 CTaTyCOM FOPUINYECKOTO
JMIa, Hanpasisercs ucnoiaHureneM B Otnen oOpallleHUi TpaskiaH JUlsl CHATHS ¢ KOHTPOJIL B CPOK HE
no3jHee | THS 10 HCTEeYeHUs CPOKa UCTIOIHEHUS O0OpaIleHus], YKa3aHHOTO B TIOPYYEHUH.

Otaen oOpallieHu# TpaxaaH B CPOK HE MO3/IHEE CIEAYIOMIEro JHS MOcie MOTyYeHHUs OIMHUCaHHOT O
OTBETa Ha OOpaleHne CHUMaeT OOpalleHre ¢ KOHTPOJS B CHUCTEME JJEKTPOHHOTO JOKYMEHTOOO0OpOTa
AJIMUHHCTpALUU.

OtBer Ha oOpamieHue HampapisieTcss OtaenoMm oOpamieHud TpaxkaaH B (OpMe SIEKTPOHHOTO
JOKYMEHTa IO ajpecy JJIEKTPOHHOW IOYThl, YKa3aHHOMY B OOpallleHMM, MOCTYNUBIIEM B
AJMUHUCTPAIMIO WM JODKHOCTHOMY JIMIY AJIMUHHCTpAaNUU B (OpPME DIIEKTPOHHOTO JOKyMEHTa JH00
1o ajipecy (YHUKaJIbHOMY HJIEHTH(UKATOPY) JUUHOrO KabUHeTa rpakaaHnHa Ha EnuHoM mopraine i B
MHOM WH(OPMALMOHHOM cucTeMe AJIMUHUCTPALUK, OOecrneuuBarolell HISHTUPUKALUI0 U (UIN)
ayTeHTU(UKALUIO TpaXkJIaHUHA, MPH HUCIOIb30BaHMM EnumHOro moprana uiau MHON WMHGOPMALMOHHOM
CHCTEMBI U B MHCbMEHHOH (hOpME MO MOYTOBOMY aJpecy, YKa3aHHOMY B OOpaIleHHH, TIOCTYIMUBIIEM B
AJIMUHUCTpAIMIO WM JOJDKHOCTHOMY JIMIy AJIMHHHMCTpPAallMd B MHUCBMEHHOW Qopme, myTem
oopMIIeHHs TOYTOBOTO OTIpPABJIEHUS B KOHBEPT M INepefaud ero mo peectpy B Otaen paboTsl ¢
JOKYMEHTaMH JUIs OTIIPABKU B YCTaHOBJIEHHOM TOPSIJIKE.

(B pen. [Tocranosnenns agmuHUcTpamu MO ropojackoro okpyra "CeikteiBkap" ot 07.03.2025 N 3/870)

Kpome Toro, Ha mocrynuBiiee B AJIMUHHCTPALMIO WU JODKHOCTHOMY JIMIY AJMUHHUCTpaIUU
oOpaieHne, cojepaiiee MPeAJIOKECHUE, 3asBICHNE WM JKalo0y, KOTOpBIE 3aTparMBaiOT HMHTEPECHI
HEOIPEICIEHHOT0 Kpyra JIMII, B YaCTHOCTH, Ha oOpalleHue, B KOTOpOM oOKainyeTcs cyaeOHOoe pelieHue,
BBIHECEHHOE B OTHOIIICHUH HEOIPEEIIEHHOTO KPyTra JIUI], OTBET, B TOM YHCIIE C Pa3bsCHEHUEM MOpsIKa
00>kaJI0BaHUs CyA€OHOTO PELIeHUs, MOXKET OBITh Pa3MEIIEH ¢ COOII0ICHEM TPeOOBaHUI YacTH 2 CTaThu
6 3akoma N 59-®3 wHa odunmarbHOM caiite AJAMUHUCTpanMd B HH(OPMAIIMOHHO-
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TENICKOMMYHHKaMOHHOHU ceTH "MHTepHeT": (CBIKTBHIBKAp.p(d).

B ciydae ecnu oOpamieHue MocTynuio Ha pacCMOTPEHHE B AJIMUHUCTPALIMIO WU JIOJKHOCTHOMY
Uy AIMUHUCTPALMK U3 JIPYTUX TOCY/IapPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIPaBJICHUS WJIU
OT JIOJDKHOCTHBIX JIML, MH(OpManus o pe3yibTaTax pacCMOTPEHHUs OOpalleHUs ¢ KOoMHueW OTBeTa Ha
oOpaiieHue HampaBisIieTCs B CPOK, YyKa3aHHBIH B vacth 1| crarbu 12 3akoma N 59-03, B
COOTBETCTBYIOIIUI OpPraH UM JIOJDKHOCTHOMY JIMILY, B CIIydae €ClId OHM 00paIlajuch C TaKOH IPOCHOOH.

OTBeT Ha KOJJIGKTMBHOE OOpalleHHE Tpa)<J1aH HANpaBiseTcs JIMIy, YKa3aHHOMY B OOpallleHUH B
Ka4ecTBe MOJydaTelsl OTBETa WIM HPEACTABUTENS KOJUICKTHBA TPaXkJIaH, MOANUCABIIMX OOpalieHue.
OtBeT HaIMpaBJIACTCA YKa3aHHOMY JIMIY HJIs1 JOBCACHUA €ro COACPIKaHHA N0 CBCACHHA OCTAJIbHLIX JIUII,
MOJIMCABIINX OOpalIeHue.

Ecimu moJrydareiyib OTB€Ta B KOJUICKTHBHOM O6paH_[eHI/II/I HC OIIpCACIICH, OTBCT HAIPABJISACTCA
IEepBOMY JIULYy, HOAINIUCABHICMY 06pa1ueHHe, YKazaBUICMY aapeC, 10 KOTOPOMY NOJIKCH OBITE HaIllpaBJICH
OTBCT, IJIA JOBCACHHA €ro COACPKAHUA 10 CBCACHNA OCTAJIbHBIX JIUI, TOAINCABIINX 06pameHHe.

bnok-cxema Ilopsinka paccMoTpeHus oOpallieHui MPUBOAUTCS B MPUIIOKEHUU N 2 K HacTOsIEMY
[Topsaxy.

2.26. O3HaKOMIIEHHE TpakJIaHUHA C JOKYMEHTAMH M MaTepHallaMU, KacalolMMHUCS PACCMOTPEHUS
ero oOparieHusi, €Ciii 3TO HE 3aTparuBaeT mpaBa, CBOOObl U 3aKOHHBIE HMHTEPECHI IPYTUX JIUIl U €CIIU B
YKa3aHHBIX IOKYMEHTaxX U MaTepuaiax He COJAEPKATCs CBEACHUS, COCTABJISAIOIINE TOCYJapCTBEHHYIO WU
WHYIO OXpaHsIeMyI0 (eaepaTbHbIM 3aKOHOM TalHY, MTPOU3BOJUTCS 110 TUCHbMECHHOMY 3asBICHHIO aBTOPa
oOpariieHusi B TedeHune 15 IHEel co JIHS ero PerucTpaluyd B CUCTEME JIEKTPOHHOTO JOKYMEHTO00OpOoTa
AJIMUHUCTpALIHH.

IIpy oO3HaKOMJIEHMM C JOKYMEHTaMHM M MaTepuajiaMy TpaXIaHUH MPEIbABISET JOKYMEHT,
YAOCTOBEPSAIOUIUN TUYHOCTb.

B cnyuae, ecnu damuiaus, UMs WIM OTYECTBO I'pakJaHMHA M aJpec, yKa3aHHbIE B JIOKYMEHTE,
YIOCTOBEPSIONIEM JIMYHOCTh, HE COBMAJAIOT C yKa3aHHBIMU B OOpamieHu (Qamuiued, UMEHEM WIH
OTYECTBOM aBTOPA, IOYTOBBIM a/IPECOM, 110 KOTOPOMY JIOJIKHBI ObITh HaIllPaBJICHB! OTBET, YBEAOMIIEHUE O
nepeajgpecanuy oOpalleHus, rpakKIaHUHy HEOOXOAUMO NMPEAOCTaBUTh JTIOBEPEHHOCTh Ul MCKIFOYEHUS
BO3MOKHOCTH pa3rJallleHUs] CBECHHUM, COJep KaLIMXCs B OOpaIleHuH, a TaKKe CBEIEHUH, Kacalouuxcs
YaCTHOM JKM3HM TpaxKJaHuWHa, Oe3 ero coriacus. B HMHOM ciiydae rpaXJaHUHY OTKAa3bIBaeTCs B
O3HAKOMJIGHUH C JOKYMEHTaMH M MaTepuajlaMH, KacalolUMHCS PacCMOTPEHHUS TaHHOTO OOpalleHus,
MOCKOJIBKY O3HaKOMJICHHE C HUMH IOBJIEYET 3a co0oil Hapymenue crareid 23 u 24 Koncrurynuum
Poccuiickoit @enepanuu u 3akona N 59-@3.

O3HakoMIICHHE C JOKYMEHTaMH W MaTepHallaMH, KacaloUUMHCS PACCMOTPEHHUs OOpalleHHs, He
peaycMaTpUBacT WX KOMHPOBAaHUS B JIOOOW (opme, MOCKOJIbKY JaHHOE MPaBO HE MPEIyCMOTPEHO
3akonoM N 59-@3.

B cnywyae npunsTHA pemieHHs 00 OTKa3e B O3HAKOMJIGHMH TpaKJaHWHA C JOKYMEHTaMH H
MaTepuagamMH, KacarollUMHCS PACCMOTPEHHS €ro oOpalleHus, TpakIaHUHY HaIlpaBJIAeTCs MUCbMEHHBIH
OTBET C pa3bsICHEHUSMHU IpaBa Ha 00XKaJIOBaHME MPHUHATOTO PEIIEHHs B MPOKYpaTypy WM B CyH IO
ajzipecy, yKa3aHHOMY B 3asIBJICHUU.

B ciaydyae mpunATus pemieHuss 00 O3HAKOMJICHWH TPpakJaHWHA C JIOKyMEHTaMHU W MaTepHhallaMH,
KacalollMMHUCSL PACCMOTPEHHSI €ro oOpalleHHs], TpakJaHUHY HarpapiseTcs] MpUTJalleHue Mo ajpecy,
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YKa3aHHOMY B 3asiBJICHUU.

O3HakoMJIEeHHE Tpa)xJaHWHAa C JOKYMEHTaMH U MaTepuallaMd TMPOU3BOAUTCS pPabOTHUKOM
oTpaciieBoro  ((yHKIIMOHABLHOTO), TEPPUTOPUAIBHOTO oOpraHa AJIMHHHCTpAIliH, B KOTOPOM
paccMmarpuBaioch oOpalleHue, B MPUCYTCTBUU paboTHUKOB Otaena oOpallleHud rpakaaH MO aapecy:
167000, r. CeikTbIBKap, yi1. baOymkuna, a. 22, kabudetr N 101 B mpuemMHbIe JHH: TOHECIbHUK, BTOPHUK,
cpena, yetBepr, nsaTHuma ¢ 8.45 no 10.45, ¢ 13.30 mo 15.30, cy660Ta 1 BOCKPECEHbE - BHIXOIHBIE JTHH.

(B pen. IlocranoBnenus agmuuuctpanuu MO ropoackoro okpyra "CeikteiBkap" or 03.09.2025 N

9/3580)

[Tocne o3HakOMIIEHHS TpakJaHMHA C JOKYMEHTaMU M MaTepuajlaMd COCTABJISIETCS aKT, KOTOPBIU
MOAMKUCHIBACTCS TPAXIAHUHOM, OTBETCTBEHHBIM PAOOTHUKOM OTpaciieBoro ((QpyHKIMOHAIHHOTO),
TEPPUTOPUAIBHOTO oOpraHa AjMmuHucTpanuu, paboTHukamu Ortaena oOpalieHHid  TpakIaH,
MIPUCYTCTBOBABIIUMH MPU O3HAKOMJICHUH, 110 (hOpME, YCTAaHOBJICHHOH NpuiokeHneM N 3 K HacTosIIeMy
[Topsimky. AKTBI 00 O3HAKOMJICHUW TpaXkJaH C JOKYMEHTAMH M MaTephHallaMd B COOTBETCTBHU C
nyHkramu 5.2 u 5.5 pazpena V nacrosuero Ilopsaka nonmusarorcs "B neno" u xpanstcs B Otaene
oOpareHu# rpakiaH.

lll. OpraHmnsauua n npoBeaeHMNe JIMYHOIO NpMuemMa rpaxaaH

3.1. I'maa MO TI'O "CeikTbhIBKap" - pyKOBOAWUTENb AJIMUHHUCTpPALMH, IEPBBIA 3aMECTHUTEINb
pyKoBOUTENS AJAMUHUCTPALMM, 3aMECTUTENIN PYKOBOIUTENS AJIMUHUCTPALIUY, PYKOBOAUTEINb arnapaTa
AJMUHUCTpAaUMU BEAYT JIMYHBIM MpPUEM IpaXKAaH IO IPEeIBapUTENbHOM 3alUCH B COOTBETCTBUHU C
rpadMKOM JMYHOTO IIpUeMa Ipaxk/iaH, YTBEP)KICHHBIM paclopsyKeHUeM AJIMUHUCTPALHH.

3.2. IlpeaBapurenbHasl 3anuch Ha JIMYHBIA mpueMm rpaxiad Kk riase MO I'O "CeikreiBkap" -
PYKOBOJIUTENO  AJMUHHUCTpAallMM, [E€PBOMY  3aMECTHTEII0  PYKOBOAWUTEN  AJMUHUCTpALUH,
3aMECTUTENSIM ~ PYKOBOAMTENS ~ AJMUHUCTpAllMM, PYKOBOAMUTENIO  ammapara  AJMHMHHUCTpalUH
npou3BoauTcs pabotHukamu Otaena oOpamieHuil rpaxigaH mno tenedony (8212) 294-128 wunu npu
HETIOCPEICTBEHHOM oOpalieHuu TpaxaanuHa B Otnen oOpamieHudl rpaxiaaH mo azapecy: 167000, r.
CeikTbIBKAp, yi. babymkuna, 1. 22, kabuner N 101 B npuemHble IHU: MOHEJENbHUK, BTOPHUK, Cpela,
yeTBepr, natHuia ¢ 8.45 1o 10.45, ¢ 13.30 mo 15.30, cy060Ta 1 BOCKPECEHbE - BHIXOIHBIE THH.

(8 pen. IlocranoBienus anmunuctpauuu MO ropoackoro okpyra "CeikteiBkap" or 03.09.2025 N
9/3580)

[Tpu 3anucu Ha AMYHBINA npueM paboTHUKOM OTxena oOpalleHni rpakaaH 3aloIHIEeTCs KapTouka
JUYHOTO npuema (anee - kaprouka) no popme (npusnoxenue N 4 k Hactosdmemy [lopsaky), B KOTopyro
BHOCATCSL CO CIJIOB TpakJaHWHA CJeIylolue AaHHble: (QaMuiaus, UMs, OTYecTBO (TOCieqHee - IpU
HaJIM4YMM) TpakJaHWHA, JaTa PpOXKJIEHUS, TMOYTOBBI ajapec s HalpaBl€HUS OTBETA, KOHTAKTHBIN
Tese(OH, JIbFOTHBIN COCTaB, TOBTOPHOCTh OOpAIlleHus, KPaTKOE COJepKAHUE YCTHOTO 00OpalieHusl.

B xonme mpenBaputenbHOl 3amucu paboTHHkoM OTaena oOpalieHuid TpaKaaH YCTaHABIMBACTCS
MMOBTOPHOCTh WJIM HEOJTHOKPATHOCTh OOpAIEHUH IpaKIaHIHA 110 H3JI0KEHHOMY BOIIPOCY.

B CJIyda€ BbBIABJIICHUA TIOBTOPHOCTH WM HCOAHOKPATHOCTU IMOCTYIUICHHA OT TpaXaAaHWHA
O6p8.H.ICHPIfI pa6OTHI/IKOM OTIICJ'Ia O6paH_ICHI/Iﬁ TpaXXJaH pacreyaTbIBarOTCAd KOIMMKU OTBCTOB 110
NpeaAIICCTBYIOIIUM O6paH_[eHI/I$[M JAaHHOTO TpaxJIaHHHA, KOTOPBLIC NEPEAAIOTCA AJOJLDKHOCTHOMY JIMITY,
OCYHICCTBIIAIOIICMY JIMYHBIN IMPUCM I'pa’kJIaHUHA.

B xone mpenBapuTeNnbHON 3amucH TpakJaHUHY OTKa3bIBae€TCS B 3alMCHU Ha JIMYHBIN NpUEeM B
cilydae, ecllu:
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- pelleHUE IOCTABJICHHOTO WM BOMPOCAa HE BXOAUT B KOMIIETEHIUIO AJMHHUCTPAIMHA WA
COOTBETCTBYIOIIETO JOHDKHOCTHOTO JHIIAa AJIMHHUCTpAIIMH C Pa3bsCHEHHEM TpPaXJaHHHY, B KaKOH
rOCY/IapCTBEHHBI OpraH WJIM OpPTaH MECTHOTO CAMOYIPAaBICHUS W B KAKOM IMOPSAIKE €My CIEIyeT
o0paTuThCS,

- TpaXIaHUH 00XKaIyeT cyieOHOE pEIICHHUE;

- TpaXIaHUH HMeEeT SBHbIE MPHU3HAKA HAPKOTUYECKOT0, TOKCHYECKOIO WM aJKOTOJIBHOIO
OMbSHEHUS WM HAXOAUTCS B COCTOSIHUM TIOBBIIIEHHON TOBEICHYECKOW aKTUBHOCTH C SIBHBIMU
MpU3HAKaMU arpeccui (10 yCTpaHEeHHs YKa3aHHON MPUYUHBI).

[Tocne mnpenBapurenpHOM 3anucu Ha JuuHbli npueM kK miaBe MO T'O  "CeikrbiBKap" -
PYKOBOIUTENO  AJMUHHUCTpallMM, [E€PBOMY  3aMECTHTEII0  PYKOBOAWUTEN  AJMHHUCTpPALUH,
3aMECTHUTENISIM PYKOBOAMUTENS AJIMUHUCTPALMU, PYKOBOJUTENIO anmnapaTa AJIMUHUCTpauu paboOTHUKOM
Otnena obpaleHuii rpakaad coodIaeTcs rpaxaaHuty (GaMuins, UMsl ¥ OTYECTBO JIOJDKHOCTHOTI'O JIMILIA,
K KOTOpOMY 3alliCaH TpaXkJaHWH, JaTa M BpeMs JIMYHOTO IpueMa, HOMEp KaOMHETa, a TaKXkKe O
MOCTIE/ICTBUAX OI03AaHus OoJiee yeM Ha 15 MUHYT Ha JIMYHBIA IpUeM.

3.3. JluyHbli mpHeM TpaxJaH, NPUILEAMNX B AJMUHUCTPALUIO, IPOBOAMTCA B CHEIHAIbHBIX
MOMEIICHUAX AJIMUHHCTPALlMU, OO0ECIEYMBAIONIMX JOCTYINHOCTh ISl TPaXJaH C OrPpaHUYCHHBIMHU
(U3MYECKUMH  BO3MOXKHOCTSIMHM, OOINECTBEHHYIO W TIOKapHYIO O€30MacHOCTh, HEIOIMYIICHUE
pasriaiieHusl CBEIACHUMN, CONEPIKAIIUXCS B YCTHBIX OOpAIlleHHSX, a TaKKE OTBEYAIONIMX CAHUTApHO-
SMUACMHUOJIIOTUYCCKUM Tpe6OBaHI/I$IM.

Aynuo- u (unu) Bugeochemka Ha jaudHoM npueme riaBbl MO 'O "CoIKThIBKAp" - pyKOBOAUTENS
aJIMMHUCTpALM, EPBOTO 3aMECTUTENSI PYKOBOAUTENS AaAMUHHUCTPALMH, 3aMECTUTENEH PYKOBOAUTENS
aAMUHUCTPALMU MOXET OCYHIECTBIATHCA TPaXKAAHMHOM HCKIIOUUTEIBHO C COTJIacUsl JOJXKHOCTHOIO
JU1a, MPOBOJIALIET0 JINYHBIN MTpUeM rpakiaHd. B ciydae, ecnu rpakjaHuH OCYIECTBISET ayquo- U (WIIN)
BUJICOCBEMKY Ha JIMYHOM IpHeMe 0e3 corjiacus JTOJKHOCTHOTO JIMIA, MPOBOJSIIETO JMYHBIA MpUEM,
JINYHBIW MTPUEM HE TPOBOJMTCS, @ HAYATHIN JIMYHBIN MPUEM MTPEKPAILIACTCS.

(a63ary BBeneH [locranosnenueM aaMuHucTpanuu MO ropojackoro okpyra "CeikTeiBKap" oT 25.06.2024
N 6/2370)

3.4. Cnomcok rpaxaaH, NpUIJalleHHbIX Ha Ju4HblM npuem K rmaBe MO I'O "CeixTbiBKap" -
PYKOBOIUTENO AJIMUHUCTPALIUU, IEPBOMY 3aMECTUTEIIO PYKOBOAUTENS AIMUHUCTPALIUHU, 3aMECTUTEITIO
pyKoBOIUTENS AJIMHHHUCTPALlMU, PYKOBOAMTENIO amnmapata AJMuUHHCTpauuu (mpuioxenue N 5 k
Hacrosiiemy [lopsiaky) dopmupyetcs paboTHuKOM OTaena 00palleHuid rpask/iaH.

3.5. B xone moaroroBku K JnyHoMy mnpuemy rinasoid MO I'O "CeikTeiBKap" - pyKoBOIUTENIEM
AnmvunucTpanuu pabotHuk OTAena oOpaieHnii rpak/iaH OCYIIECTBIsAeT cO0p uMeronieiicss nadopmauu
I10 3asBJICHHBIM T'Pa)kJJaHaMH BOIIPOCaM.

3.6. Opranumsanuto nposeneHus JnyHoro npuema rinasel MO 'O "CeikTbiBKap" - pyKOBOIUTENS
AMUHHUCTpALUy, IEPBOrO 3aMECTUTENS PYKOBOAUTENS AJMUHUCTPALUHU, 3aMECTUTENEH PYKOBOJUTEIS
AJMUHHUCTpalUy, pyKOBOJIUTENS annapara AAMUHUCTpaMK ocymiecTsiseT OTaen oOpaeHuil rpakaaH.

KonTpons 3a opraHuzanueil M IPOBEACHHUEM JIMYHOIO Ipuema rpaxjgaH rinasel MO 1O
"CpIkTBIBKap" - pykKoBOOMTENs AJIMUHHCTpAlMM  OCYIIECTBISET 3aMECTUTENb PYKOBOJIUTENS
AnMUHUCTpALUH, KypUPYIOLIMHI 1EATENbHOCTh YIIPABICHUS ellaMi A IMUHHUCTPALUH.

3.7. Ilpurnamenue rpakaH Ha JMYHBINA MPUEM OCyLIeCTBIIsgeTCS paboTHUKOM OTaena odparieHui
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rpaxgaH 1o TeneoHy HIM B ClIydyae OTCYTCTBUS HOMEpa KOHTAaKTHOTO TeleoHa HampaBiIseTcs
rpaXJIaHUHY MOYTOM (3JEKTPOHHOM MOUYTOI) B MUCBMEHHOM (3JIE€KTPOHHOM) BHJIE HE MO3/1Hee 3 qHEl 10
JaThl JINYHOTO NIpUEMA.

3.8. Ilpu nuYHOM TIpHieMe TPaKIaHWH MPEABIBISET JTOKYMEHT, yIOCTOBEPSIONIUN €r0 JIMYHOCTD.
Jonyck rpaxaaH B 34aHHe AJMHHUCTPALIMM OCYIIECTBIISIETCS B COOTBETCTBUM C PACIOPSKECHUEM
AJIMUHUCTpALIHH.

Jlo Havama JM4YHOrO TmpHeMa pa0OTHUK OTAeNa OOpalleHWHd TpakJaH YHpPaBICHUS JellaMH
AJMUHHUCTpAlMU O3HAKaMJIMBAaeT TpakJaHuWHA ¢ al3aleM BTOpbIM myHKTa 3.3 Hacrosimero Ilopsika.
[Tocre o3HAKOMIICHUS! TPKIAHUH MOAMKUCHIBACTCS B JTUCTE O3HAKOMJICHHS MO (OpMe, YCTaHOBIICHHOM
npusioxkenueM N 9 k Hacrosmemy [lopsiaky. JIMCTbl 03HAKOMIIEHUSI B COOTBETCTBUU C MyHKTamu 5.2 u
5.5 macrosmiero [Mopsinka moamuBatores "B neno" u xpansites B Otaene oOpaiieHuid rpax/iaH.

(a63ar BBeneH IloctanoBnennem agmuHUCTpanmu MO ropoackoro okpyra "CeikteiBKap" ot 13.11.2024
N 11/4251)

3.9. JInuneiii npuem rnaBod MO I'O "CeikThiBKap" - pykoBoguTeneM AJIMHHUCTPALNH, [IEPBHIM
3aMECTUTENIEM PYKOBOAUTENST AJIMUHUCTpAIMH, 3aMECTUTEISIMA PYKOBOAMUTENS AJIMUHUCTPALIUH,
PYKOBOJUTENEM anmapata AJIMUHUCTPALMU OCYIIECTBISETCS B MOPAIKE OUEPEIHOCTH COTJIACHO CIHUCKY
TpaKJaH, MPUTJIANICHHBIX Ha JIMYHBIA MPUEM, U B TEUCHHUE YCTAHOBJIIEHHOT'O BPEMEHHU B COOTBETCTBHUU C
rpaduKOM JMYHOTO MpUeMa, YTBEP>KICHHBIM paclopsbKeHueM AJIMUHHUCTPALIUH.

HpI/I HCABKC IpaKIaHWMHA B HAa3HAYCHHOC BPEMs Ha JTNIHBINA IIpUeEM B KAPTOUKY JIMYHOI'O IMpUcMa
BHOCHUTCA COOTBCTCTBYHOIIAA 3aIIUCD.

[Tpu ono3gaHuy TpaXkTaHWHA HA JIMYHBIA TIpHeM OoJiee 4eM Ha 15 MUHYT, B CBS3U C H3MCHCHHEM
MOpsIIKA OYEPEAHOCTU IpUeMa TpaxaaH rpaxaanuHy no pemenuto raBel MO I'O "CeikThiBKap" -
pyKOBOAMTENS AJIMUHUCTpAIIUHU, TEPBOTO 3aMECTUTENST PYKOBOAMUTENS AIMUHUCTPAIMHU, 3aMECTHTEIS
pyKOBOAMTENA AJMUHHUCTPALIMU, PYKOBOAUTENS annapara AJIMUHUCTPALMUA, OCYLIECTBISIOMINUX JUYHbBIN
MpUEM, OTKA3bIBAETCS B JIUYHOM TpHEME, eClu rpaduK JUYHOrO MpHeMa TpakKJaH Ha JaHHBIM JeHb
MOJTHOCTBIO 3aI10JIHEH.

[Tpu ono3paHuu rpa)aaHvHa Ha JIMYHBIA IpueM Oojiee yeM Ha 15 MUHYT U pu HAJIMYUH B rpapuke
JIMYHOTO TpHeMa CBOOOJHOTO0 BPEMEHM JIMYHOTO NMpHeMa Ipa)K/aH Ha JAHHBIA JEeHb I'paXIaHUHY I10
pemiennto rael MO I'O "CeikTeiBKap" - pykoBoauTedss AJMHMHUCTPALMM, MEPBOrO 3aMECTUTENS
PYKOBOIUTENS AIMUHUCTPALIUHU, 3AMECTUTEINS PYyKOBOANUTENSI AIMUHACTPALIMN, PyKOBOJUTENS ammapara
AJMUHHUCTpAUH, OCYLIECTBIISIIOIINX JIUYHBIA IPUEM, IIPEIaraeTcsl JaHHOe CBOOOHOE BpeMS JINYHOTO
IpreMa.

3.10. [lng ydactuss B JUYHOM Ipueme, Koropelii mpooiaT rimaBa MO 'O "CeikteiBKap" -
PYKOBOAUTENb AJMHMHUCTPALIMU, MEPBBIM 3aMECTUTENb PYKOBOAWUTENSI AJMUHHUCTPALMHU, 3aMECTUTENH
pykoBoauTeNnss AJIMUHHUCTpAIMK, PYKOBOJAUTENS ammnapara AJIMUHHUCTpAIMU, MOTYT OBbITh MPUTJIAIIEHbI
3aMECTUTENIHM PYKOBOJIUTENS AIMMHUCTPAIlMH, a TaKXKe PYKOBOJUTENN WIM PaOOTHHUKHU OTPACIEBBIX
(pyHKIMOHANBHBIX ), TEPPUTOPUATILHBIX OPraHOB AJIMUHUCTPALMHU, B KOMIETEHIIMM KOTOPBIX HAXOIATCS
BOIIPOCHI, PACCMaTPUBAEMBbIE B XOJ€ JIUYHOIO IPUEMA.

3.11. CopepxaHnue yCTHOTO OOpalieHusi TpakIaHWHA B XOJI€ JUYHOTO TMpHUeMa 3aHOCUTCS B
KapTOUKY.

B cayuae ecnm uW3NOXKEHHBIE B YCTHOM oOOpamieHun (aKThl W OOCTOSITENHCTBA SIBISIOTCS
OUYEBUHBIMU U HE TPEOYIOT MOMOIHUTEIHLHON MPOBEPKU, OTBET Ha OOpallleHue ¢ COTjacus rpakKIaHrHA
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MOJKET OBITE AaH YCTHO B XOJ€ JIMYHOI'O IpHUEMa, O YCM ACIIACTCA 3allMCh B KAPTOYKC.

B cnyuae ecnu u3no)KeHHbIE B YCTHOM oOpailieHuu (akThl U 00CTOATENbCTBA TPEOYIOT U3YUEHUS,
NpopadOTKU, NTPUHATHS HEOOXOMUMBIX Mep U HANpaBICHUS MOPYYEHHH JODKHOCTHBIM JIMIIaM
AJIMUHHCTpaALUU, TO IO Pe3yibTaTaM UX PACCMOTPEHUs I'PAKJAHUHY HAINPABIIAECTCA MUCbMEHHBIM OTBET
IO CYILECTBY ITOCTABJICHHBIX B OOpaIleHUuH BONpocoB B TeueHne 30 aHel co ITHS perucTpanuu KapTOdKH
B CHUCTEME 3JIEKTPOHHOTO JOKYMEHTO000pOTa ATMUHUCTPAIIH.

3.12. OOpamenuss B NHCbMEHHON (opMe, TMPHHATHIE B XOJE€ JIMYHOTO TpHEMa, MOJIekKAaT
perucTpaiy B CHCTEME HJIEKTPOHHOI'O JIOKYMEHTO00OpoTa AJMHUHHCTPALUM M PACCMOTPEHUIO B
cooTBeTcTBUH ¢ HacTosaumM llopsinkom. O peructpanuu oOpalieHusi B MMCbMEHHON (opMe B CHCTEME
JIEKTPOHHOTO JOKYMEHTO000pOTa AAMUHUCTPALIMM TPOU3BOIUTCS 3aMIUCh B KAPTOUKE.

(B pen. IlocranoBnenus aamunuctpanuu MO ropoxackoro oxpyra "CsikrbiBKap" ot 13.11.2023 N

11/3961)

3.13. B xoxe IMYHOrO mNpHeMa TpakIaHUHY OTKa3bIBAeTCA B JaJIbHEHIIEM pPAacCMOTPEHHUU
oOpallleHus1, eciii eMy paHee ObLT JaH OTBET I10 CYIIECTBY OCTaBJIEHHBIX B O0paIlleHUU BOIIPOCOB, O YEM
JICJIAETCsl COOTBETCTBYIOIIAS 3alIUCh B KAPTOUKE.

B cJIydac €CJii B O6paIJ_[CHI/II/I COACPIKATCA BOIIPOCHI, pCHICHUC KOTOPLIX HE BXOJAUT B KOMIICTCHIIUIO
AI[MI/IHI/ICTpaIlI/II/I I JOJXKHOCTHOI'O JIMIIa A[[MI/IHI/ICTpaIII/II/I, rpaxxaaHnuHy JacTcCsa pa3biACHCHHUEC, KyJa U B
KaKOM IOpAAKE EMY CIICAYCT 06paTI/ITLC$[.

3.14. Pe3ynpTar JMYHOrO NpHUEMa M MOPYYEHHS JOLKHOCTHBIM JMIAM AJIMUHHCTpauuu (mpu
HAJINYMK) 3aHOCSTCS B KAPTOUKY.

P€3y.HI)TaTOM JIMYHOT'O IIpueMa ABJIACTCA OJUH UJIKM HECKOJIBKO U3 HUKCIICPCUNCIICHHBIX BAPUAHTOB!
- YCTHLIP’I OTBCT I'pa’kAaHUHY C €0 COrjiaCus 10 CyIIE€CTBY NOCTABJICHHBIX B 06paH_IeHI/II/I BOIIPOCOB;

- HallpaBJICHUEC nopyquI/Iﬁ JOJIDKHOCTHBIM JIMIIaM AI[MI/IHI/ICTpaIII/II/I O MMPUHATHHU HGO6XOI[I/IMI>IX MEp
W HallpaBJICHUU MMUCbMCHHOI'O OTBETA I'PAXKJAAHUHY IO CYIICCTBY IMOCTABJICHHBIX B O6paIJ_IeHI/II/I BOIIPOCOB;

- Pa3bACHCHHUC, Kyda U B KaKOM IOPAAKE CICAYCT 06paTI/ITBC$I rpaxaaHnHy, €CJIM B 06paH1€HI/II/I
COACPIKATCA BOIPOCHI, PCHICHUC KOTOPBIX HE BXOAUT B KOMIICTCHIHUIO AI[MI/IHI/ICTpaI_[I/II/I U1
JOJIDKHOCTHOTI'O JIMIIa A)IMI/IHI/ICTpaIII/II/I;

- OTKa3 B JaJIbHEHIeM pacCMOTpeHHM OOpallleHHs, €ClM IpaXJaHUHY paHee ObUI JaH OTBET IO
CYLIECTBY ITOCTABJIEHHBIX B 0OpallleHUN BOIIPOCOB.

3.15. He mno3gHee ciemyrowmero IHsA IOCIE TNPOBEACHHUS JMYHOTO IpUEMA, 3aloJIHEHHAs H
noanucanHas rinaBoit MO 'O "CsikTeIBKap" - pykoBoauTeneM AJIMHHUCTPALMH, IEPBBIM 3aMECTUTEIIEM
pykoBoguTenss AJMHHHUCTPALMM, 3aMECTUTENEM pYKOBOAUTENS AJMHHHMCTpPAlMM, PYKOBOIUTEIEM
anmnapata AJMUHUCTpAllUd KapTOyka JIMYHOTO IIpHeMa peructpupyercs pabotHukoMm Ortnena
oOpaleHuii TpakKaaH B CHCTEME IEKTPOHHOTO JJOKYMEHTO000pOoTa AJIMUHUCTPALUH.

3.16. JlomyckaeTcst MCKIIIOUEHHE TPakIaH, 0OPaTUBIIHUXCS C TPOCHOOH O IMYHOM MPUEME U3 CITUCKA
rpaXaaH, NpUIVIAIIEHHBIX HAa JW4YHbM npuem kK rnaBe MO I'O "CeplkTeiBKap" - pyKOBOJUTEINO
AJMUHUCTpAUH, IEPBOMY 3aMECTUTEINI0 PYKOBOJAUTENS AJIMUHHUCTPAINH, 3aMECTUTENIO PYKOBOIUTEIS
AnMUHUCTpALUH, pyKOBOJUTEIO anmapara AJMUHUCTPALUY, B CIEAYIOIIMX CIIydasx:

- IpHU BO3BpaT€ INMHCBMCHHOI'O IPUIIIAIICHUA Ha JIMYHBIA IpueM, OTIIPABICHHOI'O HO‘ITOfI, C
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OTMETKOM IIOYTOBOI'O OTJEJIEHUSI O TOM, UTO aJpecaT M0 YKa3aHHOMY aJpecy He IIPOXKUBAET;

- C corjacus TpakJaHuHa B MICbMEHHOI (hopme, 3aUKCUPOBAHHOTO B jene paboTHukoM OTtnena
oOpalIeHnit rpaXkaaH;

- [10 YCTHOMY COO6HI€HI/IIO TpaXXJaHWHa O HEBO3MOHOCTHU IMPUCYTCTBHUA Ha JIMYHOM IIPUEME HIIN
OTCYTCTBHUU H€O6XOI[I/IMOCTI/I B JIMYHOM IIPUCMC.

3.17. OrtpenbHbIE KaTeropuM TIpaXkJaH B Clydasx, IPEIyCMOTPEHHBIX 3aKOHOIATEIbCTBOM
Poccuiickoit denepanuy, Moab3yr0TCs PABOM Ha JIMYHBINA IIPUEM B IIEPBOOYEPEAHOM ITOPSIKE.

3.18.  PykoBogutenu  oTpacieBblX  ((YHKLHMOHAJIBHBIX),  TEPPUTOPHAIBHBIX  OpPraHOB
AJMUHHUCTpaIUH, UMEIOIIMX CTaTyC IOPUINYECKOTO JINLA, BEAYT JIMYHBIA MPUEM IpaKIaH IO BOIPOCAM,
OTHECEHHbIM K MX KOMIIETCHIIMM B COOTBETCTBUU C HOPMATHBHBIMH IPABOBBIMHM aKTaMHU OTPACIEBBIX
(pyHKIMOHANBHBIX ), TEPPUTOPHAIBHBIX OPIraHOB AIMUHUCTPALUH.

I'padukn nuyHOrO mTpHEMa TpakAaH pPYKOBOAMTENECH oOTpacieBbX ((QyHKIMOHAIBHBIX),
TEPPUTOPHUATBHBIX OPTaHOB AMHHHUCTPAIMH, UMEIOIIUX CTaTyC IOPUAMYECKOTO JIMIA, YTBEpPKICHHBIC
COOTBETCTBYIOIIMM HOPMAaTUBHBIM TIPAaBOBBIM aKTOM, MPEAOCTABISIOTCS B YHPABICHHE JIEIaMH
AJMUHUCTpAIM JUIs  pasMelleHuss Ha WHQOOPMAIMOHHBIX CTeHIax AjmuHucTpaimumun u  Otaena
oOpaleHnii rpaxaaH B Goiie IepBOro Taxa 3AaHus AJIMUHHACTPAIINH, a TAK)Ke Ha O(UIMATBHOM caiiTe
Anmunuctpanuu B paszene "OOpaTUTbCS B aIMUHUCTPALIUIO".

IV. PopMbI KOHTPONSA 3a pacCCMOTPEHUeM obpalleHnn

4.1. Texkymmii KOHTPOJIb 33 COOJIIOICHUEM pabOTHUKaMU AJMUHUCTpanuy Hacrosiiero [lopsaka u
MHBIX HOPMAaTHBHBIX IIPAaBOBBIX AKTOB, YCTAHABJIMBAIOIIMX TPEOOBAaHUS K PACCMOTPEHHUIO OOpalleHuH,
MPUHATHE MEP MO0 CBOCBPEMEHHOMY BBISBICHHIO M YCTPAHEHHIO NMPHUYMH HAPYIIEHHs IpaB, cBOOOI U
3aKOHHBIX MHTEPECOB TPaXKAaH OCYIIECTBISAETCS B IpeJesiaX CBOEH KOMIETEHIMH PYKOBOIUTEISIMU
oTpaciieBbIX ((QYHKIMOHATIBHBIX), TEPPUTOPHAIBHBIX OPraHOB A IMUHHUCTPAIIH.

4.2. O6muii KOHTPOIb 3a COOJIIOICHHEM CPOKOB HCIOJHEHHS MO PACCMOTPEHHUI0 OOpalleHuil u
MOHUTOPHUHT PAOOTHI IO PACCMOTPEHHIO oOpamieHud Trpaxaad npoBoautcs OtTaenoMm oOpaieHui
rpa)<IaH.

4.3. OOpaienue cCHUMaeTCsi ¢ KOHTpoJsis paboTHukoMm OTtaena oOpamieHuid rpakJaaH B CHUCTEME
ANEKTPOHHOTO JIOKYMEHTOO00OpOoTa AJMHMHHUCTpAIlMM B TEYEHHWE OJHOTO JHS TOCJIE MPEeJOCTaBICHHS
OTBE€Ta HaA O6paHI€HI/Ie JJI1 OTIIPAaBKH B YCTAHOBJICHHOM IOPAAKEC WJIW MPEAOCTABIICHNA KOIMMWMHU OTBETA HA
oOpallleHue, HaMpaBIEHHOTO CaMOCTOSTENBHO OTpacieBbIM ((YHKIIMOHATBHBIM), TEPPUTOPUATHHBIM
OpraHoM AJIMHHHCTpPAINH, UMEIONTUM CTATyC FOPUIUICCKOTO JIUTIA.

O6paH_[CHI/IC, 0 KOTOpPOMY OBLI MNpOMJICH CPOK HUCIHOJHCHHA, CHHUMACTCA C KOHTPOJIA IIOCIC
HaITpaBJICHHUA OKOHYATCJIBHOTO OTBETA HA o6pameHHe.

JlaHHBIE O CHSTHUU C KOHTPOJNs oOpaiieHus pabotHuk Otaena oOpaimieHUd TpakJaH BHOCHT B
CUCTEMY DJIEKTPOHHOTO JOKYMEHTO000pOTa A IMHUHUCTPAIIUH.

4.4. B pamkax ocymiecTBieHUs oO0mmero KoHTpous OTaen oOpalieHuil TpaxaaH eXeTHEBHO
HampaBJIIeT B aJpeC HCIOJHHUTENEH B CHUCTEME 3JIEKTPOHHOIO JTOKYMEHTOOO0OpOoTa AJMMHUCTpALUU
HAallOMMHAHWE O HACTYIJICHUH CpPOKa PAcCMOTPEHHsI OOpalieHuii CO CPOKOM pacCMOTpPEHHUs Ha
MPEACTOSAIINN IeHb TT0 opMe corsiacHo mpuitokeHuto N 6 k HacTosimemy [lopsiaky.



4.5. B pamkax ocymectBieHuss oOmero kouTtponss Otaen oOpalieHHi TpakIaH eXeIHEBHO
IIPOBOJIUT MOHUTOPUHI pACCMOTPEHMs OOpallleHuil U B Cilydae BbIABICHUS (PAaKTOB HAPYLIEHUS CPOKOB
paccMOTpeHHs OOpallleHHi HampaBiseT B aJpec HUCIOJNHHUTENeH yBeaomiieHHE (10 (opMme CcoriacHo
npunoxenuto N 7 k Hacrosiemy Ilopsinky) o HapylleHMH CpPOKOB PAacCMOTpPEHHs OOpalleHHui c
TpeOoBaHUEM O HE3aMeUINTEIbHOM HallPaBJICHUU OTBETAa HA OOpalleHue.

4.6. ExeMecssuHo 9-ro umciia Mecsia, CISAYIONIET0 3a OTYETHBIM, 3aBeayronmi Otaernom
oOpateHu# rpakJaH HampaBisIeT B aapec HadyadbHUKA YIPABJICHUS JeTaMU ATMUHUCTPAIMU OTYET O
pe3yibTaTax paccMOTpeHus oOpameHuid W HHPOPMAIMI0O O HAPYIICHUH CPOKOB PAaCCMOTPECHHS
oOpaimieHuidl Ui TPEACTABICHUS 3aMECTUTEII0 PYKOBOAUTENS AJMHHHUCTPAIMH, KYpPHUPYIOIIEMY
NEeSATEILHOCTD YIIPABICHUS JeIaMu A IMUHUCTPALIIH.

OnHOBpPEMEHHO B aJpec PYKOBOAMTENEW OTpacieBbIX ((QYHKIIMOHAIBHBIX), TEPPUTOPHAIBHBIX
opranoB Aamunuctpanuu OTaenoM oO0palleHHil TrpaKIaH HaMpaBIAIOTCS MHChMa-yBEIOMIICHUS O
MPUHATUM COOTBETCTBYIOIIMX Mep (B TOM 4YHCIE JUCIUIUIMHAPHOIO BO3JCHCTBHUS) K pabOTHUKAM,
BUHOBHBIM B HapyIIEHHMH CPOKOB PAcCCMOTPEHHs oOOpamlieHuil (fanee - MNHCbMa-yBEAOMIICHHS), U
HEJOIyCTUMOCTH ITOBTOPHBIX HAPYIICHU.

4.7. PykoBoauTenu oTpacieBbiX ((pyHKIHOHAIBHBIX), TEPPUTOPUATEHBIX OPTaHOB AIMUHHUCTPAIIH,
B aJpec KOTOPBIX HAIpaBJICHBI MHCbMa-yBEIOMJICHUS, B CpOK He mo3nHee 30 qHEl co qHS perucTpanuu
MMChMa-yBeOMIICHUST HarpaBisitoT B Otnen oOpaiieHuil rpakaaH HHGOPMAIUMIO O MPUHATHIX Mepax C
yKazaHueM (QamMIIiid, WMEHHW, OTYECTBA W HAWMCHOBAHUS JOJDKHOCTH PAOOTHHKOB, JOIMYCTHUBIIUX
HapylIeHHE CPOKOB PACCMOTPEHHs OOpalleHHi, [Uisl MPEACTAaBICHUS 3aMECTUTENI0 PYKOBOJIUTEINS
AJIMUHHCTpAIIMU, KypUPYIOIIEMY ESITeIIbHOCTh YIIPaBJICHUS JIeJlaMu A IMUHUCTpAIH, U TOKJIaa TJIaBe
MO I'O "CsIkTBIBKap" - pyKOBOAUTENO AIMUHUCTPALIUH.

4.8. 3amectuTenb PyKOBOAUTENS AJMUHUCTPALUU, KYpPUPYIOILUN JEATEIbHOCTh YIpaBJICHUS
nenaMd  AJMUHHUCTpAIlUHM, €KEMECSYHO OKJIAAbIBaeT O pe3yabTaTaX pPacCMOTPEHUsS OOpalleHHid u
nH(OPMHUPYET O HE HUCIOJHEHHBIX B CPOK OOpalleHHsX Ha IUIaHepke, mnpoogumoin riaasoit MO I'O
"CpIKTBIBKap" - PYKOBOAMTENIIEM AJIMUHHMCTpPALMU, C y4aCTUEM IEPBOrO 3aMECTUTENS] PYKOBOIUTEINS
AJIMUHHUCTpAIlMK,  3aMECTUTENIC  PYKOBOAMTENS  AJIMHUHHUCTPAIMHM, PYKOBOJMTEINS  ammapara
AJIMUHHCTpAllMU B LEJSAX MPUHATHS COOTBETCTBYIOIIMX MEp, HANPABICHHBIX HAa COBEPUICHCTBOBAHUE
paboTHI ¢ OOpaIICHUSIMU TPaXKIaH.

4.9. PaGoTHuKH oTpacieBbX ((PYHKIMOHAIBHBIX), TEPPUTOPHAIBHBIX OPraHOB AIMHHHUCTpPALUH
HECYT OTBETCTBEHHOCTb, NPEIyCMOTPEHHYIO 3akoHoaarenbcTBOM Poccumiickoit denepanuu, 3a CBOU
pemieHust u jedctBus (Oe3neiicTBHEe), NpUHUMAaeMble (OCYLIECTBISEMBIE) B XOJA€ PacCMOTPEHUS
oOpareHui.

V. CnucaHue o6pawieHnn "B geno”

5.1. Tlocnemuuii stam paboThl ¢ oOpameHusMu - cnucanue "B nmemo". [lemompom3BoacTBo 10
paccMOTpeHHIO OOpalleHul BElIEeTCS B COOTBETCTBUU C HOMEHKIATYpOU Jen AJIMHUHHCTpaIuu (nanee -
Homenkiatypa niem), eKeroiHo yTBepKIaeMo# pacropsiKeHueM ATMUHUCTPAIUH.

5.2. lokymentsl "B peno" dopmupytorcs B paboueMm mopsijike B TeueHHE KaJeHJapHOro rojaa u
pacrojararoTcs B XpOHOJIOTHYecKOM mopsake. Cpoku XpaHEHHsI JOKYMEHTOB ONPENENSIIOTCS COTIacHO
Howmenxknarype nein.

5.3. IIpu popmupoBanuu mokymeHTOB "B nemo" mpoBepseTcs HaIH4Ue AatT, MOIMUCEH, PEe30ITIOIHA
U ux monHoTa. He paccMoTpeHHBIE MONHOCTBIO, @ TaK)Ke HEMPaBHIBHO O(QOPMIICHHBIE JOKYMEHTHI



3arpeniaercs noAmuBaTh "B 1eno", oHu BO3BpaIarOTCs UCIIOTHUTENSM Ha TOPAOOTKY.

5.4. Ilpn u3MeHEeHHU COCTaBa JOKYMEHTOB Jiefia (M3bSTHH, BKIIOYEHUH JOKYMEHTOB, 3aMEHBI MX
KONMSIMU) JIETAeTCsl COOTBETCTBYIOMIAsA OTMETKA paboTHHKOM OTnena oOpanieHuii TpakiaH.

5.5. Cnucannbie "B geno" marepuansl Xpanarcs B Otaene oOpamienuit rpaxkaan. [lo ucreueHun
YCTaHOBJICHHOT'O CPOKA XPAHEHHUSI MOJIJIEKAT YHUUTOKEHHUIO.

VI. Nocyne6HbIN (BHECYAEOHbLIN) NOPAAOK 06XXanoBaHUA peLueHumn
n gencrteun (bespencrTens) AOMUHUCTPaALUMK, a TaKXKe AOMKHOCTHbIX
nvy AGMUHUCTPaLMKU NPpU pacCMOTPEHUN OOpalLeHui

6.1. Tlpunareie TO OOpameHWIO pelieHus u jaeicTBus (Oe3aeicTBUE) AJIMHHHUCTPAIHH,
JOJKHOCTHBIX JIMIT AJMUHUCTpPALMU, OTBETCTBEHHBIX 3a MPHUHITHE PEIICHUS B XOJI€ PACCMOTPEHHUS
oOpamieHuii TpaXkIaH, a TaKKe HapylIeHWEe TMOpsSAKa pPAacCMOTPEHHUS OOpameHuid MOTyT OBITh
00xaJioBaHbI B J0Ccy1e0HOM (BHECy1eO0HOM) Topske (1aree - focynedHoe 00KanoBaHue).

6.2. [Ipeamerom nocyneOHOro 00KanoBaHUs MOTYT SIBJISITbCSI HAPYLIEHUS NOPSAIKAa PACCMOTPEHUs
oOpalleHni, N3JI0KEeHHBIX B HacTosmeM [lopsiake, a Taxoke neiicTBus (0e3/1eHCTBUE) TOHKHOCTHBIX JIHIL
AJIMUHUCTpAIMH, OTBETCTBEHHBIX 32 MOPSJOK PACCMOTPEHHUST OOpAIICHUH.

6.3. OcHOoBaHWEM JJIs1 Haydaja MPOIEAypbl J0CYIeOHOro 00KanoBaHUs SBISETCS MOCTYIIEHUE B
AJMUHHUCTpAIUIO B MUCBMEHHOHN (opMe Win B (hOpME IJIEKTPOHHOTO JIOKYMEHTA JKAIOOBI IPpaXKIaHHHA
(manee - »xamoOa). Pekomengyemass dopma xanoObl mpuBeeHa B MpHIIOKeHHUH N 8 K HacTosAlemy
[Topsaxy.

6.4. B xano0e yka3bpIBarOTCSl CBEIEHUS, MPEAYCMOTPEHHbIE MyHKTOM 2.5 pazzaena Il Hacrosiero
[Topsinka.

I[OHOJ'IHI/ITCJ'IBHO B JKajio0e MOT'yT OBITH YKa3aHbI:

- HAaMEHOBAHHE JIOJDKHOCTH, (aMIIIUS, UM M OTYECTBO JIOJDKHOCTHOTO JIHIAa AJIMHHHUCTPAIIH,
neiictBue (6e3eicTBIE) KOTOPOro ooxkayercs (MIpH HATUYUKU HHPOPMALIUN);

- cyThb (0OcTOsITENTHCTBA) OOXKAIyeMOTO JelcTBUsl (0€31eUCTBUSI), OCHOBAHUS, IO KOTOPBIM
TpaXXIaHUH CUUTAET, YTO HAPYLIEHBI €ro MpaBa, CBOOOIBI U 3aKOHHBIE UHTEPECHI, CO3/IaHbl MPETSITCTBUS
K MX peayin3aiuu 100 HE3aKOHHO BO3JIOKEHA KaKasi-TH00 00s13aHHOCTH;

- UHBIC CBCACHU A, KOTOPBIC I'PAKAAHUH CHUTACT HCO6XO,[[I/IM]':>IM COO6H_II/ITB.

B MOATBCPKIACHUC CBOUX IOOBOJOB TpaXXJaHWH BIIPABE IMPUIOKUTE K JKajmooe JOKYMEHTBI U
MaTCpHraJIbl 1100 MX KOIHH.

6.5. I'paxnaHuH MMeeT MpaBO Ha MOJy4YeHHEe WH(GOPMalUU M JOKYMEHTOB, HEOOXOIMMBIX ISt
00OCHOBaHHUS U PACCMOTPEHHS KaJIOOBI.

6.6. I'paxxganuH BropaBe HampaBuTh >kanoOy rimaBe MO I'O "CpikThIBKap" - pYKOBOAMTEIIO
AnMUHHUCTpaAnuy, NEPBOMY 3aMECTUTENO0 PYKOBOAUTENS AJAMHHUCTPALMH, 3aMECTUTENI0 PYKOBOAUTENS
AJIMUHHCTpAIIMU, PYKOBOJIUTENIO amnmapara AJIMUHUCTPAIMU B MOPSIKE AOCyAcOHOro (BHECYAEOHOTO)
paccMOTpPEHHS.

6.7. XKanoba nomkHa ObITh paccMoTpeHa B TedeHue 30 THEH co JHS ee perucTpaiiu B CHCTEME



3JIEKTPOHHOTO JIOKYMEHT0000pOoTa AJIMUHUCTPALHH.

B nckimrounTenbHBIX Cllydyasx, a TakKe B CIy4ae HalpaBiIeHUs AJMHHUCTpPALEd B yCTaHOBIEHHOM
MOpSIKE 3ampoca O NPEAOCTaBICHHUH HEOOXOAMMBIX JJIsi PAaCCMOTPEHHS >KajloObl JOKYMEHTOB U
MaTepuajoB B JApyrue TOCYAAPCTBEHHBbIE OpraHbl, OpraHbl MECTHOIO CaMOYIIPaBJICHUS WU
JOJDKHOCTHBIM JIMIIAM, 33 HCKJIIOYEHHEM CYIOB, OPTaHOB JO3HAHUS U OPIraHOB IIPEIBAPUTEIBHOTO
CIIEAICTBUS, IJ1aBa (MEpBBIA 3aMECTUTENb PYKOBOAUTEINS, 3aMECTUTENb PYKOBOIUTENS, PYKOBOJIUTEIb
anmapara) AIMUHUCTPAIMH BIPaBE MPOJUIUTh CPOK PACCMOTPEHUS KanoObl He Oornee yeM Ha 30 mHEl ¢
yBEIOMJIEHEM 00 3TOM IpaXkJaHMHA U yKa3aHUEM IPUYUH NPOJJICHUS. YBEIOMJICHHE 32 IOAINUCHIO
riaBbl MO 'O "CeikTbiBKap" - pykoBoAUTENS AJIMUHUCTPALMHU, IIEPBOTO 3aMECTUTENS PYKOBOIUTENS
AJMUHUCTpAnMM,  3aMECTUTENs  pyKOBOAUTENs  AJMHUHHMCTpAallMM, PYKOBOJUTENS  ammapara
AJZIMUHUCTpAIMM HANPABIAETCS B aJpec TpaKAaHWHA B TE€YeHUE | JIHS CO JHS HPUHSATHS PEIICHHS O
IPOAJICHUH CPOKA PACCMOTPEHUS JKaJI00BbI.

6.8. XKanoOa moaneKuT pacCCMOTPEHHIO B COOTBETCTBUU C MyHKTOM 2.18 HacTosmero [Topsaka.

3amnperiaercss HaPaBIATh KANO0y HA PACCMOTPEHUE JOHKHOCTHOMY JIMILY, PEIICHUE U JIeWCTBHE
(6e3aeiicTBUE) KOTOPOTO 00KATyeTCs.

6.9. Pesynbrarom nocyaeOHOro 00KaloBaHHUs SBISETCS PACCMOTPEHHE BCEX IOCTABJICHHBIX B
XKaJr00e BOTPOCOB, IPUHATHE HEOOXOAMMBIX MEp U HAMPABJICHUE OTBETA TPaXJTaHUHY B COOTBETCTBUU C
HacrosuM [lopsakom.

6.10. I'paxxnanuH BIpaBe 00XaJoBaTh pEIICHUs] U JeHcTBUS (Oe3neicTBus) AJAMMHHUCTpaLUH,
JOJDKHOCTHBIX JIUI AJIMHHUCTPALMHU TIPU PACCMOTPEHUH HKaI0Obl B CYI€OHOM TOPSAKE, YCTAHOBICHHOM
3aKoHoarenscTBOM Pocculickon @enepanuu.

[Tpunoxenne N 1

K [Topsaaxy

paccMOTpEeHHs OOpalIeHHI

rpaKJaH, TOCTYIUBILINX

B aqmunuctpaiuo MO I'O "CeikteiBkap"

Pexomenayemast popma obpareHus

AnmuuucTpaumua MO I'O "CukTeiBKap"
(HaMMeHOBaHMe oOpTraHa MEeCTHOT'O
caMoynpaBJIeHUSA)

(pamMmms, MHMLMAJBE MMEHM M OTUEeCTBa
ryiaBel MO I'O "CeHKTEBKap" -
pykoBOOUTENd AIMMHMCTPpAaLMM, OIepBOIO
3aMeCTUTEeNIS PYKOBOIOMUTEIS
ApMyHMCTPaALUMM, S3aMeCTHUTesid
pykoBOOMUTENA AIMMHMCTPALUM,
PYKOBOOIMUTEJNA alnapaTa AIMMHMCTPALMNM)

(bammnmsa, ¥uMsa, OTUECTBO I'paxIaHMHA)
NIPOXMBAKIWETO (-el) IO ampecy:



KOHTAKTHBEIM TeJjedoH:

3asaByieHMe (mpenjoxeHue, xajoba)

V3jioXeHre CcyTu obpameHus (3agBJIeHUd, OPEeIJIOXEeHMS, XaJIOOH) .

" " 20 T. [lognuce rpaxiaHMHA

[Tpunoxenue N 2

K [lopsiaky

paccMOTpeHHs OOpaIIeHHI

IpaKJaH, HOCTYIUBIINX

B aqmunuctpanuo MO I'O "CeikteiBkap"

BJIOK-CXEMA 5
NOPAOKA PACCMOTPEHUA OBPALLEHUU T'PAXKOAH,
noctynmeunx B ADMUHUCTPALIUIO MO IO "CbIKTbIBKAP"

[locTyryeHne obpalleHrs
(B mmcbMeHHOU GopMe, B dopmMe BJIEKTPOHHOTO HOOKYMEHTa)

|
\/

Peructpauusa obpameHus B OrTmesie oOpalleHUN I'paxIaH
(B Teuenue 3 IOHEN)

|
\/

HanpaBiieHre oOpalleHUdA Ha pacCMOTpeHMe M OopopMIIeHUe
pezosouumy ryaaeoyt MO I'O "CeEKTEHBKap" - pyKOBOIMTEJIEM
AIMMHMCTPaUMM, [NEPBBIM 3aMeCTUTEJIEM PYKOBOOUTEIA
AIMMHMCTPaAUMM, 3aMEeCTUTENAIMM PYKOBOIUTENS AIMMHMCTPAaLMM,
PYKOBOOMTEJIEM allnapaTa AIMMHMUCTPpauuM (B TedeHUe 1 OHA)

|
\/

OdopmMmIieHME PEe30JILUMM ([IOPYUEeHMS O PaCCMOTPEeHUU
ofpameHus C yKas3aHyeM CpokKa MNOANTIOTOBKM OTBETa Ha
oBpameHure) raaBoy MO T'O "CelkTEIBKAp" - PYKOBOIUTEJIEM
AIMUMHUCTPaLUMM, [IE€PBBIM 3aMeCTUTEJIEM PYKOBOAUTEIS
A,JZ[MI/IHMC'I‘paLU/H/I, 3aMeCTUTEJIAMM PYKOBOIOUTEIIA A,JZ[MI/IHMC'I‘paLU/H/I,
PYKOBOOMTEJIEM allllapaTa AIMMHMCTpauuu (B TedyeHMe 1 OHHA)

|
\/

HanpasJjieHre pesosiouuy M obOpalleHusa VICIIOJIHUTEJO,
CkaH-konmy COMCIOJIHUTEJIO
(He noszmHee ClIenOyKRUEro IOHSA CO IOHA INOJIydeHMS pPe3O0JIOLMM)

| |
\/ \/




PaccMmoTpeHme obpameHusa VICHOOJHUTEJEM - HanpaejneHue
oTpacyeBeM (QYHKIUMOHAJIBHEIM) , TEPPUTOPMAJILHEM CoMucCIioJIHUTEeJIEM —
opraHOM AIMMHUCTpPAaLMM, IOOTOTOBKA MPOEKTa <— OTpPacJIEBEIM
oTBEeTa Ha (byHKILIMOHAJILHEIM) ,
obpaleHre (He no3mHee 7 IOHEY OO OKOHUAHUSA TEePPUTOPUAJIEHEIM OPIT'aHOM
CpOKa MCIOJIHEHMS IOpydeHM) AIMMHMCTPaAUMM B anpec
I I VcrionlHUTEJNS MHOOPMAaLIUM
\/ \/ o CyMeCTBY NOpy4YeHUS
(B TeueHume 10 npHel)
PaccMoTpeHMe, BU3MPOBAHUE lNognmucaHue
¥ HallpaBJIeHME [IPOEeKTa oTBETa Ha
OoTBeTa Ha obpalleHre OJd obpalleHre
nonnmcaHmsa njase MO T'O CaMOCTOATEJIbHO, CHAaTve obpalleHusa C
"CeIKTEIBKAP" - PYKOBOOUTEJII HalnpaBJIeHUE koHTpOoJa B OTmerse
AIMMHMCTPAaUMM, [NEPBOMY oTBEeTa Ha ofbpaleHu I'paxiaH,
3aMEeCTUTEND PYKOBOAUTEID obpaleHue, —>| (He mo3IHee cJienyoumero
A,HMMHMC’I‘paLU/HA, 3aMeCTUTEeJI KOIIMM OTBEeTa Ha IHA CO IOHA IOCTYIIJIEHUHA
PYKOBOOUTEJS obpaleHue B KOIOMM OTBETa Ha
ADMMHMCTPAaLUMM, Ormesnl ofOpalleHunt obpalneHue)
PYKOBOAMTEJIO allapaTa TrpaxiaH
AnmuHucTpauumu (B TeueHue 1 (B TeueHue 3
OHS) oHeM)
I
\/
[NlomgnmucaHye OTBeTa Ha CuaTtue oOpalleHusa C KOHTpoJsiga B OTmesie
obpameHue rjasom MO T'O ofbpalleHUl I'paxiaH, HalpaBJIeHMEe OTBeTa Ha
"CeIkTEIBKAP" - obpalleHre O alpecy 3SJIEKTPOHHOM IOYTEHl, IO
PYKOBOAOUTEJIEM IOUTOBOMY alpecy, yKaszaHHOMYy B ofpalleHuM,
AIMMHMCTPAaLUUM, [1€PBBM —> obopMIIeHME TIOUTOBOI'O OTIIPAaBJIEHUS U
3aMeCTUTEeJIeEM PYKOBOIOUTEI S nepenauva ero o peecTtpy B Ormesn pab®oTH C
A,JZ[MI/IHMCTpaLU/H/I, OJOKYyMEHTaMIM IOJI4d OTIIPaBKM B YCTAaHOBJIEHHOM
3aMeCTUTENIMY PYKOBOIMUTEJS nopsanke (He I[IO3OHee CJenyolero OHSA CO OHS
ADMMHMCTPAaLMM, NOCTYIJIEHMS OTBeTa Ha obpalleHue)
PYKOBOOMTEJIEM allllapaTa
AIMVHMCTPAaLUN
(B TeueHme 3 IHEMN)

[Tpunoxenne N 3

K [lTopsnky

paccMOTpeHHsI 0OpaIeHHA

TpakJaH, TOCTYUBIITNX

B axmMunuctpanuio MO I'O "CeikteiBKap"

AKT
00 O3HAKOMIIEHMM TI'PaxXIaHMHA C IOOKYMEHTaMM M MaTepurajiaMu

" " 20 .

Muowo, @©.M.0. paboTHUKA OTPacyeBOro (QYyHKUMOHAJIBHOTO), TEPPUTOPUAJIEHOTO
opraHa AIMMHMCTpAaLWUM, B npucyrcrtBum O.M.0. pa®OTHMKOB oThesyia obpalleHuM
TPpaxIaH yNpaBJIeHMS »nejaMy AIMUHUCTPALMM COCTaBJIEH HACTOAWMM akKT O TOM, UYTO:
"o 20 I'. B YacoB ____ MMHYT IpaxpaHuH (®.M.0. rpaxnaHuHa)




O3HaAaKOMJIEH CO cCJiegyllVMM IOJOKYMEHTAaMM UM MaTepraJjlaMM:
1.
2.
3.

C IDOKyMEeHTaMMy M MaTepuajlaMy O3HAaKOMJIEH : (®.”.0. TpaxmaHWHA)
MOONMChH

ComepxaHMe akTa [IOOTBEPXIOAETCHS IOINUCIMU:
JIOJIXHOCTb (®.1.0.)
MOIONMChH

IOJIXHOCTDb (®.1.0.)
IOOMNNCH

HacTosumy akT COCTaBWUII:
JIOJIXHOCTb (®.1.0.)
Inonormcsob

[Ipunoxenue N 4

K [lopsinxy

paccMOTpeHHs OOpaIIeHHI

IpaKJaH, NOCTYIUBIINX

B aqmunuctpanuo MO I'O "CeikteiBkap"

Cnucok U3MEHSIOMUX TOKYyMEHTOB
(B pexn. [TocranoBnenus agmuarcTpauud MO roposckoro okpyra "CoIKThIBKap'
or 13.11.2023 N 11/3961)

KapTouka JmuHOrO npmema N

HaTa npuema: " " 20 T.

TpaxOaHUH, NPHUIIEOUMY Ha JIMUHEM IpUEeM:
dammiimA :

VMg :

JaTa pOXOeHMA:

OTuecTBO (OPM HaJUUUNK) :
[IOUuTOBEIM alpec OJiSd OTBeTa:
KoHTakTHEM TesedoH:
JIbTOTHBIMI COCTaB:
[JIOBTOPHOCTL OOpameHus: na/HeT
KpaTkoe comepxaHMe yCTHOI'O oOOpalleHMs:

HOJIXHOCTHOE JIMIIO, OCYUECTBJIAIES JIMUHBEINM [IPUEM:
damMmiimA :

Vms

OTuecTBO (IPM HaJUUUNK) :

JOJIXHOCTE :

PemeHnre, OpmMHATOE IO YyCTHOMYy OOpPaleHMIO:

IJaHEl yCTHEIE Pa3bsACHEHUS ( )



https://login.consultant.ru/link/?req=doc&base=RLAW096&n=231332&date=10.12.2025&dst=100022&field=134

IOONIMChH pacumbpoBka MIOOIMCU

IaHB [NOPYYEeHMS :
1. Pamvunusa M.O. MCIOJIHUTEJA:
ConmepxaHMe NOPYYEHMA:

CpOK MCIIOJIHEHUA :
2. Qamunua U.O. MCIOJIHUTEJIS:
ComepxaHre MNOPYYEHMA:

CpOK MCIIOJIHEHUA :
OTMeTKa O IOJIydeHMuM oOpalleHMsS B NMCbBMEHHOM GopMe BO BpeMsa IpMueMa :
IaTa perucTpaluun: PerMCcTpalMOHHEI HOMEP:

loonuce JMlla, OCYUECTBMBUIETO IIPUEM: ( )
MOONMChH pacumbpoBKa MOANMUCHU

OrMeTka 0O OTBETe I'PaXIOAaHUHY:
OTMeTKa O CHATUM C KOHTPOJIA:

ITpunoxenne N 5

K [lTopsaky

paccMOTpEHHS OOpaIIeHHUI

IpakJaH, TOCTYIUBIINX

B anmMuHucTpanuo MO 'O "CeikTbiBKap"

CnmMcoxk IpaxnaH,

ONPUIJIAUNIEHHEIX Ha JIMYHEI OpreM k IJjase MO T'O
"CHKTEHBKAP" - PYKOBOAMTEJIO AIMMHMUCTPALUM (II€PBOMY
3aMeCTUTEJIn PYKOBOOAMUTENA AIMUHUCTPALUM, S3aMeCTUTEI0
pykoBOOMTEJNA AIMMHUCTPALUM, PYKOBOOMTEJIO alnapaTa
AIMMHMCTPAaLMN)

(pamMmnmsa, MHMUMAJE MMeHM U oTuecTiBa IJiaBel MO T'O "CeKTEBKApP" - PYyKOBOOUTEJA
AIDMMHMCTPALUMM, [NEePpBOTO 3aMeCTUTEeJId PYKOBOIMUTENA AIMMHMCTPAaLUMM, BaMeCTUTeJId
PyKOBOOMUTENA AIMMHMCTPALUMM, PYKOBOAMTEJIA allapaTta AIMUHUCTPALMUM)

IDaTa JIMUHOI'O npreMa Ir'paxIiaH

MecTo npoeenmeHusa: kabmHeT N

N @®.1.0. rpaxx1aHuHa @®.1.0. ucnonnurens Bpewms nmuyHOro npuema
1/ rpakJaaH
1.
2.
3.




Njo|o| s

Hanomunauue

[Ipunoxenne N 6

K [lopsinxy

paccMOTpeHHs OOpaIIeHHI

rpaKJaH, NOCTYIUBIINX

B aqmunuctpanuo MO I'O "CeikteiBkap"

0 HACTYIJICHUU CPOKA UCTIOJIHEHMsI OOpaIlleHHid rpaxiaH,
3apErUCTPUPOBAHHBIX B OTJIEJIE OOpAIEHUI rpakIaH
ynpasienus aenamu agmuauctpaund MO 'O "CeikTeiBKap"

CpoK ucrnosiHeHus " " 20 1.
Hara Per. I'paxnanun | Conepxanue | Kpaitnuii | Mcnonaure | CoctosiHue
pPETUCTPALIMK | HOMEP CpOK b
SaBenyoumMy OTIeJIOM ofpalleHMM IpaxnaH
yIopaBJIeHMA »OejlaMM aIMMHMCTPAalumu
MO T'O "CelkTEIBKAP" ®.11.0
MIOONMChH

20 T.

YBenomieHue

IIpunoxxenune N 7

K [lopsaky

paccMOTpeHHsI 0OpaIeHHi

TpakKJaH, TOCTYUBIITNX

B anmMuHuctpanuo MO 'O "CeiktbiBKap"

0 HapyUIEHUH CPOKOB PACCMOTPEHMSI OOpaIlleHUit IpaxaaH,
3apeTrUCTPUPOBAHHBIX B OT/eJe 0OpallleHuii rpak/jaH
ynpaneHus aenamu agmuauctpaund MO 'O "CeiktbiBKap"



10 COCTOSHHUIO Ha " " 20 T

Otnen oOpameHuid rpaxkiaaH ynpapieHus aenamu  aamuHuctpauua MO T'O  "CeikteiBKap"
uHQOpPMHUpPYET O HAJIWYUM HE PACCMOTPEHHBIX B CPOK OOpallleHUsX TpaxkIaH U YBEAOMISIET O
HE0OXOIMMOCTH HE3aMe JIUTEIHPHOTO HAIPaBIIeHUsI OTBETa(0OB) Ha oOpareHue(s).

HanomunaeM, 4To 3a HapylleHHE CPOKOB paCCMOTPEHUS 0OpallleHul rpaskJjaH 3aKOHOJAaTeIbCTBOM
Poccuiickoit denepanuu npeaycMoTpeHa aIMUHUCTPAaTUBHAS OTBETCTBEHHOCTb.

Hara Per. I'paxxnanun | Conepxxkanu | Kpaiinuii | Ucnonnurte | CoctosiHue
perucrpa | HOMeEp CpOK Jb
005051
BaBeldyouMy OTHeJIOM OOpalleHulM IpaxiaH
YIipaBJIeHMA OeJilaMUM aIMMHVICTPALIVV
MO T'O "CelikTeEIBKap" ®.1.0
IO OnncChH

" " 20 .

[Tpunoxenue N 8

K [lopsnky

paccMOTpeHHsI 0OpaIeHHi

TpakJaH, TOCTYMUBIINX

B agmuHuctpanuo MO I'O "CeikteiBKap"

Pexomenayemas popma
KaJloObl Ha pelIeHus U aencTBus (6e3aelicTeue)
AJMUHHUCTpALUH, a TAKXKE TOJDKHOCTHBIX JIML A IMUHUCTPALUU
IIPU PaCCMOTPEHUH OOpalleHuit

AnmuuncTpaumua MO I'O "CuKTeBKAP"
(HaMMeHOBaHMe OpTraHa MeCTHOTO
caMoynpaBJIeHNA)

(pamMmms, MHMLMAJE MMEHM M OTUEeCTBa
ryaBel MO I'O "CeHKTEBKap" -
pykoBOOUTENd AIMMHMCTPAaLMM, IepBOIO
3aMeCTUTENIS PYKOBOIOUTEIS
ApMyHMCTPaALUMM, S3aMeCTHUTesid
pykoBOOMUTENA AIMMHMCTPALUM,
PYKOBOOIMUTEJNA alnapaTa AIMMHMCTPALMNM)

(baMmunmsa, mMs, OTUECTBO T'paxIaHMHA)
VHOeKC, I[OYTOBHIM ampec, [0 KOTOPOMY
OOoJxkeH OBITh HaNpaBJIeH OTBET:




KOHTAKTHBEIM TeJjedoH:

xajioba.
V3JjioXeHre CyTHM XaJiOOHI.

" " 20 T. loonuche TpaxmaHMHa

[Ipunoxenne N 9

K [lopsiaxky

paccMOTpeHHs OOpaIlleHH TPaXKIaH,
HOCTYIUBIINX B 3 IMUHHUCTPAIIUIO
MO I'O "CsixTbIBKap"

Cnucok M3MEHAIIUX TOKYMEHTOB
(BBeaeHo IlocranoBnennem aagmunuctpanuu MO ropoackoro okpyra "CeIKThIBKap"
ot 13.11.2024 N 11/4251)

JIuct o3HakoMiIEHHA
¢ ab3anem BTopeIM IyHKTa 3.3 [lopsiaka paccMOTpeHHst 0OpaleHui
rpaxaad, noctynusiux B aamMuauctpanuio MO I'O "CeikTeiBKap"

N @®.1.0. rpaxxnanuHa JlaTa JInyHas noanuch
n/m 03HaKOMJICHUS rpakJIaHNuHA
1.
2.
3.
4,
6.
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